denopoBcK
AnekcaHOg
MeTpoBUY “=ig12.14+0300

ABTOHOMHAA HEKOMMEPYECKAS OPTTAHU3ALINA
BBICIHIEI'O ObPA3OBAHIA

«CEBEPO-KABKA3CKUI COLITUAJTIb

HBIM UHCTUTY T»

Yr1Bepxaaro

Hexan CII®

T.B. Ilomrapesa
«  »wMmag2025T.

PABOYAS ITPOI'PAMMA JIMCHUIIJIMHBI
Opranu3zanys 1 HOpMUPOBAaHHUE TPy/la Ha MPEANPUATHUAX CEpBUCA

Hanpasnenue noarorosku: 43.03.01 Cepsuc

Hamnpasnennocts (mpoduis) nmporpaMmbl: MeHEIKMEHT, MAPKETHUHT U U3aiiH B CEPBUCE

KBanudukamnus BeimyckHuka: bakanasp

®dopma 00yueHus: OYHas1, 3a09HAs.

I'ox mauama moarotoBku — 2025

Pa3zpaborana
Kann. sxoHoM. Hayk, goteHT kadeapsr CT
J.B. I'puiun

PexomennosaHa

Ha 3acenanuu CT

oT «__ »mas 2025 1.
npoTtokoa Ne

3aB. kadempoit

T.B. Bepryn

Onob6pena

HAa 3aCeIaHUU y4eOHO-MEeTOUYECKON
komuccun CI1D

oT «__ »mas 2025 r.

npotokon Ne

[Ipencenarens YMK

T.B. Ilomrapesa

CornacoBana
3aB. Kadeapoii CT
T.B. Bepryn

Crasponois, 2025 r.

~EfegncaH Ugposon
BACblo: PegopoBCKun

gcannp MeTpoBuy



Conep:xanue

1. LI@TH OCBOCHUS IACIIHTITITHBL «......eeeuteeuteeteenttesutesutesteeseenseenseesseeemseanseenseesseesaeesasesasesnseeseenseesseesnsesnseensenn
2. Mecto AucUIUIUHBL B CTPYKTYPE OLTOIT ...ooiiiiiiiiiiiii ettt
3. [Imaanpyemsbie pe3yabTaThl O0OYUIeHHS M0 JUCIUILTHHE. ..
4. O0beM TUCITUTUTHHBI U BUIABI YICOHOM PAOOTEL ......eccviieerieerieerireesteeesereesseesseeessseeessseessseesssesesssessssesanes
5. COEPKAHUE U CTPYKTYPA JTUCHIHTIIIITHBL ....vvveevreerureesereenseeesseeessseesseessseessnsesssseessnsessnseessssesssesssssesssseen
5.1. CONEPHKAHUE TUCIIUTIITITHBL ....ccuvveeeurreeereerneeesnseeesnseessseennseesseeesssessnsesssssessnsesssssesssseessseesssseesseessnsesssseen
5.2. CTPYKTYPA IIACTIATIITITHBL. ... .eevveeetreeseseessseeessseesssesassssesssesassssessssessssssssessssessssssesssessssssessseesssesssssessseen
5.3. 3aHATHA CEMHHAPCKOTO THIIA
5.4. KypcoBoii ipoekT (KypcoBas pabota, pedepar, KOHTpoJIbHas paboTa)
5.5 CaMOCTOSITEITEHAS PADOTA .....vvieereeerreerereeereeesreesseeassseesssesassseessseesssesasssessssessssssesssessssesessssesssesssssessseen
6. OOPA30BATEITBHBIC TEXHOTIOTHH .....vveeeeveeesrreesereesseeessseessesassseessessssssessssssssssessssesssesssssessssessssssesssessssssessses
7. ®OHIOLEHOYHBIX CPEICTB I TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH, IPOMEXYTOYHOH aTTECTALNH ....... 9
8. YueOHO-MeToIuuecKoe M HHPOPMALMOHHOE 00ECTICUCHHE AUCIIUTIIIIHBL «.....ecvvenveenieneeneeeneeneeeneeseneeens 28
8.1. OCHOBHAS JTATEPATYPA ..vvveererreenrreerereeasereesseeassreesssessssseesseesssssesssesssssesssnes

8.2. JlonmonHUTENbHAs TUTEpaTypa
8.3. TIPOTPAMMHOE OOCCTICUCHHUE ......e.vveeereeereenreenteeseessresssessseasseesseessaessasssessssesssesssesssessseesseesssesssesssesssesnsens
8.4. IIpo(heCCHOHATBHBIC OA3BI JTAHHBIX .......veeeuveeesereessreesseeessseesseeessssessesassseessessssssesssesssssssssssessseesssssensses
8.5. NHGOPMAITHOHHBIC CIIPABOUHBIE CHCTEMBI ...veevvvevreereiereesreeseeseesseesseessseessesseessesssessssesssessesssesssesssens
8.60. IHTEPHET-PECYPCDL ....eeeevieenireeeieeeeiieeeieeeireeseeesnneeenseenns

8.7. MeTtoguieckue yKa3zaHUs 10 OCBOSHUIO TUCITUTITHHBI
9. MaTepualbHO-TEXHUYCCKOE 00CCICUCHUE TUCIIUTITIHBI .....vveerveevresereeereesseeseesseesseesssesssessessesssessseensns 32
10. OcoGeHHOCTH OCBOCHHS AUCHUILTUHBI JIUIAMHU ¢ OTPaHHYEHHBIMU BO3MOKHOCTSIMU 370POBBA ......... 13
[Ipunoxenune Kk paboyeil MPOrpaMMe JUCHUTUIUHBI ......c..evveenvereennens Ommuoka! 3aknangka He onpeaeneHa.
JlononmHeHUs 1 MI3MEHEHU K paboueit mporpaMMe




1. HEJIX OCBOEHUS JUCHUIIJIMHBI

Hensamu ocBoeHus muctuiuinebl «OpraHu3anus ¥ HOPMUPOBAaHUE TpyAa Ha MPEIINPHUATHIX
CEpBUCa» SBIAIOTCA:

— (QopmupoBaHHME y CTyIEHTOB 3HAHMI MO OpPTaHM3ALMK TPyAa Ha MPENNpHUITHSIX CEpBHCA II0
pa3IMYHBIM €€ DJIEMEHTaM;

— (¢opmupoBaHue y OOyYaIONIMXCA YMEHHA IO OpraHM3allMd ¥ HOPMUPOBAHHUIO TpyJa Ha
MPEINPUATHSIX CEPBUCA;

— (opMupoBaHUe Y 00YJArONUXCSl HABBIKOB PAIllHOHATIBHON OpraHu3alliil U ONTUMAIILHON OTLIaThI
TpyAa paOOTHHUKOB MPEANPHUITUH CepBHUCA.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIIOII

Juctmmumaa b.1.B.13 «Opranuzanus ¥ HOpMHUpPOBaHHME TpyJda Ha NPEANPHUATHIX CEPBHCA»
OTHOCHUTCSI K JUCLHUIUIMHAM 0a30BOM 4acTh Onoka «AucummimHbl (MOIYJN)» OCHOBHOM 00pa3oBaTelIbHON
PO PaMMBL.

JI71s1 OCBOCHUSI AUCLUILUIMHBI CTYICHT JJOJDKEH 3HATh OCHOBBI IIPEIIIPUHUMATEILCKON JEATENbHOCTH B
cdepe cepBuca; OCOOEHHOCTH YCIYT W CEPBUCHOW JEATENbHOCTH; (YHKIMH MEHEDKMEHTa; YMETh
AHAJIM3UPOBATh CTATHCTHYECKHE JAHHbBIE, OCYILIECTBIATH MOMCK MH(OpMAIMH, OIEHNBATh 3(PPEKTHBHOCTH
UCIIOJIB3YEMBIX PECYPCOB, OpPIaHU30BbIBATh KOHTAKTHYIO 30HY.

[IpenmecTByronye TUCIUILTUHBL (KYPCHI, [Mocnenyromue  muCHUIUIUHBL  (KYPCHI,

MOYJIH, TIPAKTHKH ) MOJYJIH, TIPAKTHKH )

DKCIepTH3a U JUArHOCTHKA MPEANPUITHI cepBrica | YTpaBlieHHE YeJI0BEYECKUM KalUTalloM B cdepe
cepBuca

Jlorucruka [IpaBoBBIC acmeKTHl NEATEILHOCTH B  cdepe
cepBuca

busHec-mutanupoBanne JeSITeTbHOCTH

MPEIPUITHH CepBUCca

JlokyMeHTarmoHHOe o0ecTrieueHIe YIpaBIcHUs Ha

TPEANPUITHSIX CEpBUCA

3. INTAHUPYEMBIE PE3YJIBTATBI OBYUYEHMUS ITO JNCHUITVIMHE

Kona u HaumeHnoBaHue Kon unnukarop Pe3ynbraTer 00yueHuUs
KOMIIETEHIIUHU (MHANKATOPHI) TOCTIKCHIS
KOMIETEHLIUN
MK-2. CriocoGeH opraHn3oBaTth NIK-2.1. OcymecTBaseT 3HaeT, KaK ONpeAesaTh UeIH U
paboTy UCTIOTHUATENEH, yIpaBJeHHE 3a/1a4d JesITENFHOCTH CEPBUCHOTO
MIPUHUMATh PEUICHHS B YEJIOBEYECKHUMHU U MPENNPUITHS, TIEPCIEKTUBBI €70
OpraHM3alyy CEpPBUCHOM MaTepraIbHBIMU Pa3BUTHUA B COOTBETCTBUU C YUETOM
JIESITEeIbHOCTH, B TOM YHUCIIE C pecypcaMu mpeanpusTUs MTOJIMTUKH TOCYAApCTBA M TEHACHIINI
Y4eTOM COIMaIBLHON U COIIMOKYIBTYPHOTO PBIHKA.
3KOHOMUYECKOW MOJTUTHKHU cepBHca.

YMeeT oCyIIECTBIISIET PYKOBOACTBO
TPYAOBBIM KOJUIEKTUBOM CEPBHCHOTO
MPEINPHUITUS WU €T
noJpa3aeNeHus, X035 CTBEHHBIMU 1
(hMHAHCOBO-IKOHOMHYECKIMU
MpoIeccaMy CEPBUCHOTO
MPEIIPHUSITHS.

rocyapcTBa




Bnapeer HaBBIKaMH OCYILIECTBICHUSA
PYKOBOZCTBA TPYAOBBIM
KOJJIEKTUBOM CEPBUCHOTO
NPEONPHUITHS UITH €T0
MoIpa3AeNICHMsIMH, X03SHCTBEHHBIMU
1 GUHAHCOBO-9KOHOMHUYECKIMH
MpoLeccaMy CEpBUCHOTO
NPEINPHUSITHS.

NK-2.2. OcyuecTBasieT
KOHTPOJIb U OLICHKY

3 dexTrBHOCTH
JIeSITeIbHOCTH
MOApa3ieICHuUs

TP AMPHUSATHS
COITMOKYJTETYPHOTO
cepBuca.

3HaeT, Kak OnpeeysaTh 1eIu U
3a/1a4u ACSITEIbHOCTH CEPBUCHOTO
MPENNPUSITHS, TIEPCIEKTUBBI €T0
Pa3BUTHS B COOTBETCTBUH C YIETOM
MOJIUTUKU TOCYIapCTBA U TCHICHIUN
PBIHKA.

YMeeT 0oCyIIECTBIISIET PYKOBOACTBO
TPYZOBBIM KOJIJIEKTHBOM CEPBHUCHOTO
MIPEATPHUSITHS UIH €r0
noJpa3aeNeHus, X035 CTBEHHBIMU 1
(hMHAHCOBO-IKOHOMHYECKIMU
MporeccamMy CEpBUCHOTO
NPEaNPHUSTHS.

Bnaneer HaBBIKaMU OCYIIIECTBICHUS
PYKOBOZCTBA TPYAOBBIM
KOJUJIEKTHBOM CEPBHCHOTO
MPEIIPUSITUS UIH €T
Nopa3aeeHUMH, XO3IHCTBEHHBIMU
1 (UHAHCOBO-9KOHOMUYECKIMH
MporeccamMy CEpBUCHOTO
MIPETPUSITUS.

4. OFBEM JIACIHUILJIMHBI XU BUJIbl YYEBHOM PABOTHI

OOt 00beM JUCIIAININHBI COCTABIISAET 3 3aUeTHBIE equHuIbl, 108 akageMUYeCcKX 4acoB.

Bun yue6Ho# paboTh Bcero uacos Tpumectp
ouHas 3a09HAA OYHas 3a04Has

8 9

KonrakTHas padora (Bcero) 32,5 16,5 32,5 16,5

B TOM YHCIIE!

1) 3ansaTus nekuronHoro tumna (JIK) 10 4 10 4

13 HUX

-IeKIUU 10 4 10 4

2)3ansTHa cemuHapckoro tumna (113) 20 8 20 8

W3 HUX

-cemuHapkI (C)

-npaktrdeckue 3austus (I1P) 20 8 20 8

-nabopatopusie padboTs! (JIP)

3)rpymmoBbie KOHCYIbTAITHH 2 2

4)ymHauBUAyaIbHAS paboTa

5)poMeKyTOUHAs aTTeCTaIus 0,5 0,5 0,5 0,5

CamocrositenbHas padora (Bcero) (CP) 75,5 91,5 75,5 91,5

B TOM YHCJIIE!

Kypcoroii mpoekT (pabota)

PacuerHo-rpaduueckue padOThI




Bun yueOHo# paboTh Bcero uacos Tpumectp
o4Has 3a09HAA OYHas 3a04Has
8 9

KonTposkHas pabora

Pedepat

CaMoIoAT0TOBKA (CaMOCTOSITEIIEHOE N3YICHHE 49 87 49 87

paznennoB, mpopaboTKa U MOBTOPEHKE JIEKITHOHHOTO

MaTepuaia u MaTepuaia y4eOHUKOB U YIeOHBIX

nocoOuii, MOroToBKa K 1a00paTOPHBIM U

MPAKTHYECKHUM 3aHATHSIM, KOJUIOKBUYMaM, U T.1.)

IloaroroBka Kk arTecTamuu 26,5 8,5 26,5 8,5

OO61muit 00beM, Yac 108 108 108 108

dopma MPOMEKYTOYHOU aTTECTAITUU JK3aMeH | JK3aMeH | JK3aMeH | 3K3aMeH

5. COAJEP)KAHUE U CTPYKTYPA JMCHUIIJINHBI

5.1. Conep:xanue Q1M CUUIIMHBI

Ne paznena | HammeHnoBanue pasnena Conepxanue pa3zaena (TeMbl)
(TemnI) (TembI)

1 Cy1miHoCTh, 3a1a91 U [TonsTre Tpyaa u ero oprannsanun. Coaepikanue u
coJiepIKaHue MPUHIIMIIBL OpraHm3anuu Tpyaa. CylnHoCTh, 3a1a4U |
OpraHM3aIliy TPyia OCHOBBI HAYYHOW OpPTraHU3alluu TPyJa

2 Pabouee Bpemst u PaGouee BpeMs U ero CTpyKTypa. XapaKTepUCTHKA
METOJIBI €r0 U3yUeHUs] croco00B ¥ METOJIOB MCCIIEJI0BAHNS Pa00Yero BpeMeHH

3 [IpoekTuposanue TpynoBoii npouecc u ero crpykrypa. CymHoOCTb,

TPYAOBBIX MIPOLIECCOB HEO00XOIUMOCTh ¥ METOJIbI TPOSKTUPOBAHUS TPY/IOBBIX
mporieccoB. M3yuenue u panroHaaInu3aus IpueMoB U
MeTOoJI0B Tpy/aa. CrienuanbHbIC METO bl TPOSKTHPOBAHUS
MPUEMOB M METOJIOB TPyJa

4 Paznenenne u Bunet w rpaHdIBl pa3feneHuss W KOONEpalud TpyZa.

KooTiepanus Tpyaa Kareropmnm mepcoHama © TOKa3zaTeNd YHCIECHHOCTH
paboTHUKOB. DOPMEI U Pa3HOBUAHOCTH pa3lEiCHUs Tpyda
Ha mnpennpustuu. CoBpeMeHHBIE (OPMBI OpTraHU3aIluU
TpyJa. AHaNM3 W TPOCKTHUPOBAHHWE pa3leieHus U
KOOTIepaIliy TPyAa

5 Opranuzanus u Bunet pabodnx MecT U 3a/1a4u UX paIrlioHAIBHON
obcy)kuBaHUE pabOUNX | OpTaHW3AIlUU. DJIIEMECHTHI OPTaHU3aIliN PA00INX MECT U
MeCT TpeOOBaHM K X MPOEKTHPOBAHNIO. AHAIIN3 U

MPOSKTUPOBAHUE OpPraHU3aIy pabounx MecT. 3aaauu,
MPUHLMITE U QYHKIMH 00CITyKUBaHUS pab0dnX MeECT.
CucteMsl, JOpPMBI U IPOCKTUPOBAHUE OPTaHU3aIUH
oOcyxrBaHus pab0OYNX MECT.

6 YcnoBus Tpyna daxTopel, (GopMmupyOIIUE YCIOBHS TpyHAa, IOKa3aTeNlH

ycinoBuii Tpyna. PaGoTocrmocoOHOCTh, €€ IMoKazaTeld u
JIMHAMUKA. Metobt OLIEHKH YCIIOBUM Tpyna.
[IpoekTrpoBaHuE PEKUMOB TPYIa U OTIBIXA

7 [MoaroroBka u CyIHOCTh U 3HaYEHUE POCTa KBATH(DHUKAIIMOHHOTO YPOBHS
TIOBBIIIIEHUE pabounx. Bimmsame HTII u peiHKa Tpyaa Ha comepikaHwme,
KBayuUKaumn XapakTep Tpyda U TPo(ecCHOHATBHYIO MOJTOTOBKY
nepcoHaa pabounx. IloaroroBka ¥ TOBBINICHWE KBATU(UKAIIUU

pabounx Ha MPOW3BOJCTRBE.

8 Hopmuposanue tpyna 3amaun ¥ BUABI HOPM Tpyaa. OyHKINH U POJIb HOPM TpyAa

B VYNOpaBIEHUH MpPOU3BOACTBOM. CyIIHOCTE U METOMABI
HaY4YHOro 00OCHOBaHMsI HOpM Tpyna. Opranuzanus paboTsl




Ne paznena
(TemnI)

HaumenoBanue pasnena
(TemnI)

Conepxanue pasnena (TeMbl)

110 HOPMHPOBAHUIO TPY/A Ha MPEANPHUSITHH.

9

HopmupoBanue tpyna
Pa3NUYHBIX BHIOB paboT
Ha MPEANPHUATHIX CPEphI
00CTyKUBaHUS

[Mopsinok onpeeneHus HOPMBI BPEMEHH 110 KaTETOpUsSM
3arpat. HopMupoBaHue py4HbIX U MalIMHHO-PYYHBIX
pabot. YcTaHOBIICHHE HOPM BBIPaOOTKH, 00CTYKUBAHUS U
gyucneHHocTu. [loHsTHE U KiTaccuuKaIus HOPMATUBOB 110
Tpyny. TpeboBaHus K pa3pabOTKE U 3TAIbI Pa3padOTKU
HOPMATHBOB T10 TPY/y.

5.2. CTpykTypa IMCOUILIAHBI

Ounasi popma o0yueHust

No
pasnena
(TembI)

HaumenoBanue
pasmena (TeMbl)

KoanuecTBo wacos

Bcero

JIK

C

[P

K

CP

1

CyuHocTh, 3a1a4u U
coJep)kaHue
OpraHu3alyy TpyJa

10

Pabouee Bpemst u
METOJIBI €r0 U3yUEHUS

10

IIpoexkTupoBanue
TPYAOBBIX IIPOLIECCOB

10

Paznenenne n
KOomepauus Tpyia

10

Opranuzanus u
obcy)kKuBaHNE
paboUMX MeCT

VYcnosus Tpyaa

ITonroroBka u
ITOBEIIIICHUE
KBaU(UKAIIIH
nepcoHaa

2]

HopmupoBanue tpyna

Hopmuposanue tpyna
Pa3INIHBIX BHOB
pabot Ha
MPEANPHUATHAX CHEPHI
00CITy)KMBaHUS

I'pynnoseie
KOHCYJbTALIUU

2

TIpomexxyTouHas
aTTecTanus

0,5

0,5

TTonroroBka k
arrecTaluu

26,5

26,5

OO0wmuit 00eM

108

10

20

0,5

75,5

3a049HasA ¢popMa 00yUeHHs

Ne
paznena
(Temsl)

HaumenoBanue
pasmena (TeMbl)

KonnuecTBo wacoB

Bcero

JIK

C

1P

JIP

CP

1

CyuHocTb, 3a1a4u U
coJiepKaHue
OpraHM3aluy TPyia

11




No HanmenoBanue KonuuecTBo uacon
2 Pabouee Bpemst u 1 ) 9
METOJIBI €r0 U3yUeHUs
3 IIpoexkTupoBanue 11 2 9
TPYAOBBIX MTPOLIECCOB
4 Paznenenne u 1 ) 9
KooTiepanus TpyAa
5 Opranuzanus u 9
o0cIy>KuBaHHue 11 2
paboUMx MeCT
6 YcnoBus Tpyaa 11 2 9
7 TToaroroBka u 9
MIOBBIILICHHUE
11 2
KBaTU(UKALITH
nepcoHaa
8 HopMmuposanue tpyna 12 2 10
9 Hopmuposanue tpyna 10
pa3IMYHBIX BUIOB
pabot Ha 12
OPEANPHUITUSIX CPephl
00CITy)KHBaHUS
IIpomesxxyTounast 0.5 0,5
aTTecTaums >
TToaroroBka k 85 8,5
aTTecTalluu ’
OO61wii 06beM 108 6 10 0,5 91,5
5.3. 3aHATHSA CEMHHAPCKOT0 THIIA
o4Has ¢opma 00ydeHHs
0 No paznena Tema KonnuectBo
/1 (Tempr) 4acoB
1 1 CymHOCTb, 33J1a44 U COAEpKaHUE OPTaHU3alluu TpyJia 2
2 2 Pabouee BpeMsi 1 METOJIBI €r0 U3yUEHHS 2
3 3 [IpoexTrpoBaHUe TPYIOBBIX IPOLECCOB 2
4 4 Paznenenne n koonepanus Tpyaa 2
5 5 Opranuzaius 1 00CIyKHBaHKE PadOUYHUX MECT 2
6 6 YcnoBus Tpyaa 2
7 7 [TonroToBka u MoBbIICHHE KBATH(UKALIMK TIepcoHaIa 2
8 8 Hopmuposanue Tpyna 2
9 9 HopmupoBanue Tpya pa3iMdHbIX BUHIOB pabOT Ha 4
OPEANPHUITUSIX chepbl 00CTYKMBAHUS
3a04Has gopma o0yuyeHUs
No Ne pazgena Tema Konuuectso
/11 (TeMBI) 4acoB
1 2 Pabodee BpeMst 1 METOBI €T0 U3YICHHSI 2
2 4 Paznenenne n koonepanus Tpyaa 2
3 6 YcnoBus Tpyaa 2
4 7 [TonroToBka 1 MoBHIICHUE KBATH(UKAIIMK TIepcoHaa 2
5 8 Hopmuposanue tpyna 2




5.4. KypcoBoii npoekT (KypcoBasi padoTa, pedepart, KOHTPOJIbHAsA padoTa)— He
MIPEyCMOTPEHO

5.5 CamocrosiTeabHas padoTa

ouHasi popma 00yueHust

Ne pazgena Buner camoctosTensHOM paboThI KonuuecTtBo
(TembI) JacoB
1-9 W3ydenne nurepatypsl 0 TeMaM JAUCHUIUIMHBL U COCTaBJICHHE 17
KOHCTICKTOB
2-8 Penrenne mpakTHYECKUX 3a71a4 16
2-8 IToaroroBka K MpakKTHYECKUM 3aHSATHSIM 16
HUroro 49
3a049HasA opMa 00yUeHHsI
No paznena Bunapl camocTosTeIsHOM paboThI KonnuectBo
(Temsl) 4acoB
1-9 WzydeHue nurepatypsl 0 TeMaM JUCIUTUIMHBL U COCTaBJICHUC 30
KOHCTIEKTOB
2-8 Penrenne mpakTHYecKux 3a1ad 27
2-8 IToaroTroBKa K MPaKTHYECKUM 3aHITHSIM 30
HUtoro 87

6. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

HUndopmMannoHHbIe TEXHOJOTHH, HCIOJb3yeMble MPH OCYIIECTBIEHUH 00pa30BaTeILHOIO
npoiecca no JHCIHUIINHE

[Ipu ocymiecTBieHUN 00pa30BaTEIHLHOIO MpOIecca MO AUCIUIUINHE UCTIONB3YIOTCS CIICTYIOIINE
WHGOPMAITMOHHBIC TEXHOJIOTHH:

— cbop, cucteMaTu3aiys 1 BelJjaua y9eOHO! U HaydHOH HH(OpMAIINH;

— 006paboTKa TEKCTOBOM, TpadMdecKOi U IMIHPUIECKON HHPOPMAIIHNH;

— TIOJIrOTOBKA, KOHCTPYUPOBAHUE U MPE3CHTAIIHS UTOTOB YIeOHO! AEeITCIHLHOCTH,

— CaMOCTOSATENBHBI TMOWCK JIOTIONHUTEIBHOTO Y4YeOHOTO W HAaydyHOro MaTepuaia, cC
UCIIOJIb30BaHUEM TIOUCKOBBIX CHCTEM H CalTOB ceTH WHTEepHET, SIEeKTPOHHBIX OUOIMOTEYHBIX
pecypcoB u 06a3 TaHHBIX;

— WCIOJB30BAaHUE 3JICKTPOHHON TMOYTHI, COIMANBHBIX CETEH /I PaCCHUIKH, TEPETUCKH H
00CyXIeHMS BO3HUKITUX YICOHBIX MPOOIIEeM, KOHCYIBTAITHH.

I/IHTepaKTI/IBHBIe H AKTHUBHBbIEC 06pa30BaTeJIbeIe TEXHOJIOI'NH

ouHasi popma 00yueHust

Ne paznmena | Bup 3ansiTust Hcnons3yemble MHTEPaKTUBHBIC ¥ AaKTHBHBIC KomnmuecTBo
(Tempr) (JL 113, C, 00pazoBaTeIbHBIC TEXHOJIOTUN JacoB
JIP)
3 113 Keiic-ctagu 2
5 113 Keiic-ctagu 2
8 113 Keiic-cramu 2
3a049HasA popMa 00yUeHHsI
No paznena | Bua 3anatus Hcnonb3yemMble MHTEPAKTUBHBIE U AKTUBHBIE KonnuectBo
(Tempr) (JL 113, C, 00pazoBaTeIbHBIC TEXHOJIOTUN JacoB
JIP)




2 113 Keiic-cragn 2
4 113 Keiic-cranu 2
6 113 Keiic-cranu 2

7. ®OHJ] OHEHOYHBIX CPEACTB VIS TEKYIHEI'O KOHTPOJIA
YCIHHEBAEMOCTH, IPOMEXYTOYHOU ATTECTALIUU

2. METOAUMYECKHUE MATEPUAJIBI, OITPEJAEJIAIOINME ITPOUEAYPBI OHEHNBAHUSA

2.1. Meroanueckue MaTepHaJbl, ONpeaAC/IAI0IMUE ITPOUECAYPbI OHCHUBAHUA B pPaMKax
TEKYHIEro KOHTPOJIA YCIIEBA€MOCTH

MeToanueckoe onucaHue MOATOTOBKU U NMpoBE€ACHUSA YCTHOI'0 onmpoca

YCTHBIE OMPOCH MPOBOJSATCS TPEIIOAABATEIeM BO BpPeMs ayJUTOPHBIX 3aHITHN (JIEKIIMOHHBIX
WM TPAKTHYECKUX).

OCHOBHBIE BOIPOCHI JIJISI YCTHOTO ONpOca JOBOJSATCS IO CBEACHUS CTYJIECHTOB Ha MPEIbIAYIIEM
3aHSTHU.

KonmuecTBO BOMPOCOB OMpeesieTcs MPernoaaBaTeieM.

Bpewmst mposeaenus onpoca ot 10 MuHyT A0 1 akageMHUIecKoro Jaca.

YcTHBIE ONPOCH HEOOXOUMO CTPOHTH TaK, YTOOBI BOBJIIEUL B TEMY OOCYKJICHHS MaKCHMAIbHOE
KOJIMYECTBO OOYYAIOIIUXCSI B TPYIINE, MPOBOANTE MAPAILICIN C YK€ IPOHICHHBIM YIeOHBIM MaTEpHUaIoM
JAHHOW JIMCUUIUIMHBI W CMEXHBIMH KypcaMH, HaXOJIWTh YJAa4Hble MpPUMEpPhl W3 COBPEMEHHON
JEHCTBUTEIHLHOCTH, YTO YBEINYUBACT dYPPEKTHBHOCTh YCBOCHUS MaTepralia Ha acCOIUAIIHSIX.

[lepeueHs BOMPOCOB I MPOBEICHUSI YCTHBIX OIMPOCOB, & TaKXKe KPUTEPHH U IIKAIA OICHKU
npuBeJieHbI B 11.3. DoH/1a OLIEHOYHBIX CPEJICTB.

MeToauueckoe onucaHue NOATOTOBKU U NMpOBEACHUSA TECTUPOBAHUA

He wmenee, yem 3a HeAemo A0 TECTUPOBAHHS, NPEMOAABATEb OINPEACIIICT O0ydJaromUMCS
HCXOJTHBIC MAHHBIC IS MOATOTOBKH K TECTHPOBAHHIO: Pa3Aeibl (TEMBI, BOMPOCHI), IO KOTOPHIM OYIyT
3a/laHus B TECTOBOU (hopMe, TINTEpaTypy U UCTOYHHUKH (C TOYHBIM YKa3aHHEM Pa3/ieioB, TEM, CTATEH) s
MMOJTOTOBKH.

TecThI BRITONHSIOTCS BO BPEMsI Ay AUTOPHBIX 3aHATHH (IIPAKTUICCKUX ).

KonudecTBO BOIPOCOB B TECTOBOM 33JaHUU OIMPEAETSETCS MIPENoJaBaTeIeM.

Ha BrimonHenne tectoB otBoauTCs 0,5-1 akajgeMHyecKHii yac.

WHauBHIyalbHOE TECTOBOE 3aJjaHUE BBIJACTCS o0ydaromeMycs Ha OyMakHOM Hocutene. Takke
TECTUPOBAaHUE MOXKET IPOBOJIUTHCS C WCIOIL30BAHUEM KOMIIBIOTEPHBIX CPEICTB M TPOTPpaMM B
CHEIMATLHO 000PYIOBAHHBIX TOMEIIIEHUSX.

[Ipn TPOXOXIECHUU TECTHPOBAHUS ITOJIB30BATHCSA KOHCIIEKTAMM JICKIIMH, yYeOHUKaMH HE
pasperieHo.

[Ipumepsl TECTOBBIX 3aJaHUM, a TaKKe KPUTEPUHU M IIKaNa OLCHKU MpuBeAcHbl B 1.3. DoHpa
OIICHOYHBIX CPENICTB.

MeToguuecKoe OMUCAHNE MOATOTOBKH U NMPOBEACHUSA NMPAKTHYICCKUX 3aJ]aHuil

[penonaBarens 3apaHee MOATOTABIMBACT BECh MHPOPMAIIMOHHBIN KOMITIIEKC, TOTOBHT OJIAHKHU C
3aaHusAMU. BpeMs perieHus 3a1aHusl yka3aHo B caMoM OsiaHke. CTYJICHTBI CAaMOCTOSTENILHO M3YYaloT U
mpopabaThIBAIOT TEOPETHUYSCKUH W CIPABOYHBIM MaTepwal 1o TeMe. 3aJaHus Ha YCMOTpPEHUE
NpEnoJaBaTeNsi MOTYT OBITh TPEIOKCHBI JUIS PEIICHHs] KaK WHAWBUAYalbHO, TaK W IOATPYIIIE
CTYZIEHTOB (10 3 JeIOBEK).

ConeprkaHue 3aJaHHid, a TAKKE KPUTSPUH U IITIKAIA OIICHKY MPUBEACHHI B 11.3. DOHIa OIEHOYHBIX
CPEICTB.



2.2. Metoanueckue MaTepHaJbl, ONpEaACIAIOIMNE ITPOUECAYPbI OHCHUBAHUA B pPaMKax
ﬂpOMe)KyTO‘lHOﬁ aTTeCTalluu

I[IpomexyTOUHasI aTTECTAMSA - IK3aAMEH

[IpomexyTouHast arrectanysi TPOBOAUTCS B (popMe YCTHOTO SK3aMeHa 1o OwieraM. buiers
cojiepkar 1 TeopeTHUeCKHid BONPOC M3 MEpPEdHsl BOTPOCOB K DK3aMeHY M | MpakTHYecKoe 3a/laHue W3
MIEpPeYHs MPAKTUYCCKUX 33JaHUi K dK3aMmeHy. [IpenonmaBaTen He MEHee YeM 3a HENENI0 JI0 dK3aMeHa
(dopMHpyeT 3K3aMEHAIMOHHbIC OWMIETHl. JK3aMEHAIIMOHHBIC OWJIETHI IOJIMUCHIBAIOTCS 3aBEAYIOIIUM
kadeapol 1 XpaHsTcs Ha Kadenpe 10 Hadaa dK3aMeHa.

B nHauane sk3aMeHa mpernojaaBareib (IK3aMEHATOP) PACKIAIbIBACT B AYJAMTOPUU OWIETHI TaKUM
00pa3om, 4ToObI K3aMEHYIIEMYcsl ObUTa oOecrieueHa BO3MOXKHOCTD B3ATh JIFOOOW U3 HHUX, IPH 3TOM
cojepxaHue OWJIETOB HE MODKHO OBITh BHIHO. CTymeHT OepeT OWIeT METOAOM CIydailHOTO BEIOOpa,
3HAKOMUTCS C €T0 COJICPKAHUEM B TCUCHHUE 5 MUHYT M YTOUHSET Yy MPEToAaBaTelisi BO3HUKIIINE BOMIPOCHL.
Ha moaroroBky oTBeTOB Ha BOIPOCH! U 3a1aHus OwmieTa oTBoauTcs 40 MunyT. [lpu BeIOTHEHNY 3a1aHUN
paspenraeTcs MoIb30BaThesl paboveii MporpaMMon JUCIUILIHHGL. MIHBIMA HCTOYHUKAMU WH(POPMAIIUH, B
TOM 4YHCIIE CpEJCTBaMHU CBSI3H, BO BpeMs TMPOBEJCHUS DK3aMEeHa II0JIb30BAThCS 3ampenieHo. B
MOMEIICHUH, TAE NPOBOIUTCS DSK3aMEH MOXKET OJHOBPEMCHHO HaXOJWThCA He Oonee 6-TH
9K3aMEHYIOIINXCA.

[To wcredeHnn BpeMEHU TOATOTOBKH OTBETA, CTYACHT OTBEYAET HA BOMPOCHI SK3aMEHAIIMOHHOTO
ounera. Ha oTBeT cTysieHTa o OUIeTy OTBOAUTCS, KaK MpaBwio, 10 MUHYT.

OTBeT Ha PK3aMEHE BBICTpAUBACTCs CieAyromuM oOpa3oM. BHauane CTyleHT Ha3bIBacT HOMEP
Ounera W HOMEp BOMpOca WM 3aJaHuWs B OWiieTe, Ha KOTOpBIM OymeT nmaH otBer. Jlajmee CTyAeHT
3aYMTHIBACT BOMPOC WM 33aJ]aHHE U M3JIaracT OTBET M0 HEMY.

[Tocnie oTBeTa CTyACHTa MPENOAaBATEh MOXKET 33/1aTh JOMOIHUTEIbHBIC (YTOYHSIOIINE) BOTIPOCH
B TIpejieNiax TPEeIMETHOW O0O0JacTH HSK3aMEHAIIMOHHOTO BOIIPOCA, B TOM YHCIE IO MPAKTUICCKOMY
NPUMEHEHUIO TEOPETHIECKOTO MaTepHala.

[IpenogaBatens Ha OCHOBAaHUHM YCTHOTO OTBETAa CTYJCHTA II0 YCTAHOBJICHHBIM KPHUTEPUSIM
OIICHUBAaHUS BBICTABIIACT OIICHKY. BBICTaBIICHHAs OIICHKA OOBSBISIET CTYICHTY Cpa3y MOCJe 3aBEPIICHUS
ero OTBeTA.

3. OHEHOYHBIE CPEACTBA, KPUTEPUU U HIKAJIA OIIEHKH
3.1. Tunosble 3aJaHus A/ TEKYILIEro KOHTPOJIS yCIIeBaeMOCTH
Kpurepun oneHMBaHUSA YCTHBIX OTBETOB CTYICHTOB

C uenpl0 KOHTPOJISE W TOATOTOBKHM CTYJCHTOB K W3yYEHUIO HOBOM TEMbI BHAYalle KaXKIIOTO
CEMUHAPCKOTO 3aHSATHUS TPEIOAaBaTe]IeM IMPOBOJIUTCS HWHIUBUAYAIBHBIM WM (DPOHTANBHBIN YCTHBIN
OTIPOC TI0 BBIMOIHEHHBIM 33/IaHUSIM TIPEABITYyIe TeMbl. KpuTepun oleHKH: — MPaBUIIBHOCTh OTBETA T10
COJICPKaHUI0 3a7aHus (YUYUTHIBACTCS KOJIMYECTBO U XapaKTep ONTHOOK IpU OTBETE);

— TIOJTHOTA ¥ TTyOWHA OTBeTa (YUYUTHIBACTCS KOJUYECTBO YCBOCHHBIX (DaKTOB, MOHATUH U T.I1.);

— CO3HATEIBHOCTh OTBETA (YUHUTHIBACTCS TIOHMMAaHUE U3JIaraeMoro MaTeprarna);

— JIOTHKA M3JIOKCHUSI MaTepuaia (yYUThIBAETCS YMEHUE CTPOWTH IIETOCTHBIH, TIOCIIEA0BATEIbHbIH
pacckas, TpaMOTHO IOJIb30BAThCS CIICIUATBHON TEPMUHOJIOTHEN);

— pPaIMOHALHOCTh HCIOJIB30BAHHBIX MPHUEMOB W CIIOCOOOB PENICHUS TOCTABICHHOW ydueOHOM
3a1aun (YYUTHIBACTCS YMEHHE KCIIONB30BaTh HaWOoJiee MPOrpecCHBHbIE M A(PQEKTHBHBIC CHOCOOBI
JIOCTHKCHUS TSN );

— CBOEBPEMECHHOCTh U JIPPEKTUBHOCTH WCIIOJNB30BAHUS HATJSIHBIX TOCOOWMH M TEXHUYECKHUX
CpeJICTB TpH OTBeTe (YYUTHIBAETCS TPaMOTHO ¥ C TMOJB30W MPUMEHATh HASTHOCTh U
JIEMOHCTPAIMOHHBIN OBIT TIPU YCTHOM OTBETE);

— UCTIONB30BAHKE JOMOIHUTEIHLHOTO MaTepuaiia (00s13aTeIbHOE YCIOBHE);

— palMOHANBLHOCTh WCIIONIL30BAaHUS BPEMEHH, OTBEJIEHHOTO Ha 3ajaHue (He oJo0pseTcs
3aTSHYTOCTh BBITMIOJIHEHHS 33/IaHUSl, YCTHOTO OTBETa BO BpPEMEHH, C YYETOM WHJIUBHUIYaTbHBIX
OCOOCHHOCTEH CTYJICHTOB).

OueHKa «OTJIMYHO» CTaBUTCH, ©CIM CTYISHT: 1) TMOJNHO M apryMEHTHPOBAHO OTBEYACT IIO
COJIEpKAHUIO 3a7laHus; 2) 0OHApY)XKMBAeT IMOHUMaHHWE MaTepraia, MOKET 000CHOBATh CBOW CYXKICHHS,
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NPUMEHNUTh 3HAHHS Ha TPAKTUKE, MPUBECTH HEOOXOAMMBbIC MPUMEPHI HE TOJBKO MO YYECOHUKY, HO H
CaMOCTOSITETIbHO COCTABJICHHBIE; 3) M3JIaracT MaTepUal OCIe0BaTEILHO U IPABUIIBHO.

OuneHKa «XOpPOIIO» CTaBUTCS, €CIH CTYJISHT AT OTBET, VYJIOBJICTBOPSIOMIUNA TEM Ke
TpeOOBaHUSIM, UTO U JUIS OIICHKH «OTIIMYHOY», HO JIOIyCKaeT 1-2 omuOKHU, KOTOPBIC CaM Ke HCIIPABIISET.

O1eHKa «yI0BJIETBOPUTEIBHO» CTaBUTCS, €CIIM CTYJICHT OOHAPYXKMBAET 3HAHUC U MMOHUMAaHHE
OCHOBHBIX TIOJIOKEHHUI JJAHHOTO 3aJ[aHusl, HO: 1) n3naraetr MaTepyrai HENOJIHO B JOIYCKAeT HETOYHOCTH B
OTIpeICIICHUH TIOHITHH Wi (HOPMYIUPOBKE MPABUIT; 2) HE YMEET JOCTATOYHO TIyOOKO M JOKa3aTeIbHO
000CHOBATh CBOW CYXJICHHS W MPUBECTH CBOM MPUMEPHI; 3) M3NaraeT MaTepHral HEMoCciIe0BaTeIbHO U
JTIOTTYCKaET OITHOKH.

OueHKa «HEYTOBJIETBOPHUTEIBHO» CTABUTCS, €CIIU CTYACHT OOHApYKMBAaeT HE3HAHUE OTBETA Ha
COOTBETCTBYIOIIEE 3a/IaHUE, TOMMYCKAET OMTHOKY B (POPMYIIMPOBKE OTPEICIICHNH U MPaBUII, UCKAXKAFOIIINC
UX CMBICH, OCCIOpsIOYHO W HEyBepeHHO wu3iaraer Marepuai. OIEHKa «HEYIOBIECTBOPUTEIHLHO
OTMEYaeT TaKUE HEOCTATKU B IMOJITOTOBKE CTYICHTA, KOTOPBIC SIBIISIOTCS CEPhE3HBIM MPEHSATCTBHEM K
YCTEITHOMY OBJIaICHUIO TTOCTICAYIONINM MaTEPHUAIOM.

KpnTeplm OIICHKHU paﬁDTbl CTYACHTOB IPU BBINMOJHCHUHU IMPAKTUICCKOT0 3aJaHUSA

1.0umeHka «OTJMYHO» CTaBHUTCSA, €CJIIH CTYIASHT BBITIOJIHUI padoTy B TIOJHOM O0O0BEME C
coOJroIeHreM HEOOXOIWMOW TMOCTEeI0BAaTEIbHOCTH ACWCTBUNA; B OTBETE TNPABHIBHO M aKKypaTHO
BEITIOJTHSICT BCE 3alMCH, TAOJHIBI, PUCYHKH, YEPTEKH, TPAPUKH, BHIYUCICHUS, TIPABUIBHO BBIMOIHSCT
aHaJIU3 OIUOOK.

2.01eHKa «XOpOLI0» CTAaBUTCA, €CIU CTYIEHT BBINOMHII TpPeOOBaHUS K OICHKE «5», HO
JIOTMYLIEHBI 2-3 HeoueTa.

3.01meHKa «y/I0BJETBOPUTEIBHO» CTABUTCS, €CIIU CTYJCHT BBIMOJHUI Pa0OTy HE MOIHOCTHIO, HO
00BEM BBITIOJIHEHHOW YaCTH TaKOB, YTO MO3BOJISET MONYINUTh IPABUIBHBIE PE3YIBTATHI M BEIBOJIBI; B XO/IE
MIPOBEICHUSI paOOTHI OBLTH JOMYIICHBI OIITHOKH.

4. OueHKa «HEYIOBJIETBOPUTEIBLHO» CTABUTCS, €CIM CTYJCHT BBIMOJHUI PabOTy HE MOJHOCTHIO
Wi 00BEM BBITTOTHEHHON YacTH pabOThI HE TMTO3BOJISIET CIETATh MPABIILHBIX BBIBOJIOB;

MeTtoaunueckue YKa3aHusd MO MOJAroTOBKe K 9K3aMEHY

IMoaroroBka cTyAEHTOB K 9K3aMEHY BKJIIOYACT TPH CTAIHU:

caMocTosTeNbHas paboTa B TeUeHHE yaeOHOTO roaa (ceMecTpa);

HETIOCPEACTBEHHAS IOATOTOBKA B IHU, MIPEAILIECTBYIOIINE SK3aMEHY;

HOATOTOBKA K OTBETY Ha BOIIPOCKI, COIepXKaInecs B Ouiere.

IToaroToBKy K dK3aMeHy HEOOXOIUMO IIEIecOo00pasHO HadaTh C IUTAHUPOBAHHUS W IOJ00pa
WCTOYHHUKOB U JuTepaTyphl. [Ipexae Bcero, cienyeT BHUMATEIbHO MEPEUUTATh YUSOHYIO TIpOrpamMmy U
NpOrpaMMHBIE BOIPOCH AJIsl MOJATOTOBKU K SK3aMEHy, YTOOBI BBIJECTUTHh M3 HUX HauMEHEe 3HaKOMBIC.
Jlamee MOJDKEH CleAOBAaTh STall IOBTOPEHMS BCEro IPOrpaMMHOro Marepuana. Ha 3ty paboty
1eNIeco00pa3Ho OTBECTH OOJBIIYI0 YacTh BpeMeHH. CIEeAyIOIIUM STamoM SBISIETCS CaMOKOHTPOJIb
3HaHUsI U3YYEHHOTO MaTepHaja, KOTOPbIH 3aKJII0YaeTCsl B YCTHBIX OTBETaxX Ha MPOrpPaMMHBIE BOIPOCHL,
BBIHOCHIMBIE Ha 9K3aMeH. Te3HChl OTBETOB HAa HanOOJee CIIOXKHBIE BOIPOCHI KEIATEIFHO 3alncaTh, TaK
KaK B ITPOIIECCE 3aMMCH BKIIOYAIOTCS JOTIOJHUTEIBHBIE MOTOPHBIE PECYPCHI ITAMSTH.

[IpennokeHHass METOIMKA HEMOCPEACTBEHHON IMOATOTOBKH K DK3aMEHY MOXKET OBITh U M3MCHEHA.
Tak, 115 CTyJEeHTOB, KOTOPBIE CUNTAIOT, YTO OHHM YCBOMJIHM IIPOTPAMMHBIN MaTepuai B IOJHOM 00beMe U
YBEpEHBI B MPOYHOCTH CBOMX 3HAHHUH, TOCTATOYHO OETJIOro MoBTOPEeHUs yuyeOHOTo MaTtepuana. OCHOBHOE
BpeMsi OHH MOTYT yIEJIUTh yriIyOJIeHHOMY M3yUYCHHUIO OTAENbHBIX, HAaHOOJIee CI0XKHBIX, JUCKYCCHOHHBIX
npobieM.

JIutepartypa AJsi HOATOTOBKH K 9K3aMEHY yKa3aHa B IIporpaMme Kypca.

OnHO3HAYHO CKa3aTh, KaKUM HMEHHO YYCOHMKOM HYXXHO TOJNB30BaTbCS Ui MOATOTOBKH K
9K3aMeHy HeINb3s, MOTOMY YTO Y4YEOHHKH MHUIIYTCS Pa3sHBIMH aBTOpPaMH, NPEACTABISIOMIMMHU CBOIO,
MHOTa OTJIMYHYIO OT JAPYTHX, TOYKY 3PEHHUS IO Pa3INYHbIM HaydHbIM mpobiemam. Ilostomy s
HOJHOTHl y4eOHOH MH(pOpMAnUK U ee CPaBHEHHs JIydllle HCIIOIB30BaTh HE MEHEe ABYX Y4eOHHKOB
(yueOnbIx mocoduit). CTyeHT caM BIIpaBe MpHUICPKUBATBHCA JH000I M3 MpeACTaBICHHBIX B YYeOHHKAX
TOYEK 3PEHUs MO CIOPHOW mpobiieMe (B TOM 4YHMCIE OTIMYHON OT MO3MLIMHU NpENoAaBatelis), HO MpU
YCIIOBHH JIOCTAaTOYHOM Hay4dHOW apryMmeHTtanmu. Hambosiee onTHMasbHBI U1 MOATOTOBKH K SK3aMEHY
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YU4eOHUKH ¥ Yy4YeOHble MOCOOUS IO DSKOJIOTUYECKOMY IPaBy, PEKOMEHJIOBaHHBIE MUHHCTEPCTBOM
00pa3oBaHMs M HAYKH.

OCHOBHBIM UCTOYHUKOM TOJITOTOBKH K K3aMEHY SIBIISIETCS KOHCIICKT JICKIIUH. Y4eOHBIH MaTepuan
B JIEKIIUM JaeTCS B CHCTEMaTHU3UPOBAHHOM BHJIC, OCHOBHBEIC €ro TIIOJIOKCHHUS JIETAM3UPYIOTCS,
TOJIKPEIUISIOTCS. COBPEMEHHBIMU (DPaKTaMU W HOPMAaTHBHOW WH(OpMaIyel, KOTOpble B CHITy HOBU3HHI,
BO3MOXXHO, €Ill¢ HEe BONUIM B OMYOJMKOBaHHBIC I€YaTHbIC HMCTOYHUKU. [IpaBHIBHO COCTaBICHHBIN
KOHCIIEKT JICKIIUH COJCPIKUT TOT ONTHMAIbHBIAH 00beM WH(OpMAIMH, HAa OCHOBE KOTOPOTO CTYACHT
CMOXKET MPEACTaBUTEL cebe Bech yIeOHBIN MaTepral.

Cremyer TOYHO 3alIOMUHATH TEPMHUHBI U KATETOPHH, TIOCKOJIBKY B MX OMNPEJCICHUSIX COJEPKATCS
MIPU3HAKH, [TO3BOJISIONIUE YCHUTD UX CYIIHOCTh U OTJIMYUTH STH MOHATHS OT JPYTHX.

B xone moAroToBKM K SK3aMEHY CTyJIeHTaM HEOOXOAMMO OOpaliaTh BHHMAaHWE HE TOJBKO Ha
YpOBEHb 3allOMHHAHUS, HO W Ha CTENCHb MOHUMAHUS KATeropuid. A 3TO JOCTHTaeTCs HE MPOCTHIM
3ay4YMBaHUEM, & YCBOCHHEM IPOYHBIX, CUCTEMATH3MPOBAHHBIX 3HAHWHA, aHATMTUYCCKHUM MBIIUICHUCM.
CrneioBaTeNbHO, HEMTOCPEACTBEHHAS TIOJITOTOBKA K DK3aMEHY JTOJIKHA B Pa3yMHBIX MPOIMOPIUIX COYETATh
Y 3aIIOMHHAHKE, ¥ TOHUMaHUE MPOrPaMMHOTO MaTepHaa.

B aToT mepros none3HbIM MOXKET ObITh OOIIEHHE CTYICHTOB C MPENOJ[aBaTeIsIMU 110 JUCIUILIIHE
HA TPYIIIOBBIX U UHAUBUYaTbHBIX KOHCYJIbTAIIHSIX.

Tunosble TeCTOBbIC 3a1aAHUS
Bompoc 1: Yro noHumaeTcs moj opraHu3anueil Tpyaa:

e ICHCTBUSA MO YCTAaHOBICHUIO WIM HM3MEHEHHUIO TIOPSIKAa OCYILIECTBICHUS TPYIOBOTO
mpoIrecca W CBSA3aHHBIX C HHUM IPOU3BOJICTBEHHBIX B3aUMOJICHCTBUI PabOTHHKOB CO
CpeACTBaMU NPOU3BOJCTBA U APYT C APYTOM

®  MEpONPHUATHS TI0 yCTAHOBIECHUIO M Pa3BUTHUIO CHCTEMBI B3aHMOJEUCTBUS PaOOTHUKOB B
MIPOIIECCE UX TPYAOBOH IEATENIbHOCTH

e cucTeMa MPOW3BOACTBEHHBIX B3aMMOCBS3eH PaOOTHHKOB CO CPEACTBAMHU MPOM3BOJICTBA U
Ipyr C ApyroM, oOpasyiomias ONpeAeleHHbI TOPSAOK OCYIIECTBIECHUS TPYAOBOTO
mporecca

Bompoc 2: K anemenTam opranm3aiu Tpyaa OTHOCSTCS:

MIPOU3BOAUTEIBHOCTE TPYaa
TUITAHUPOBAHUE U YUET TpyJa
opraHuszanus pabo4nx Mect
aBTOMaTH3aLus TPyAa
HOPMHPOBaHHE TPyia

Bompoc 3: Uto xapakTepHO sl HAYIHOW OpraHu3aiuy Tpyaa’?

®  HayyHBII aHAJIN3 TPYJOBBIX MPOLECCOB U YCIOBUI UX BBHIMOTHEHUS

e BHEJpPEHHE Mep OpraHuM3aliu Tpyda Ha Oa3ze MOCTH)KEHHH COBPEMEHHOM HAayKH U
MIEPEOBOr0 OTBITA

e mpoBeaeHHE pacyeToB APPEKTHBHOCTH BHEAPSEMBIX MEp 110 OpTaHU3aINN TPyAa

®  LCIOJb30BAaHUE HAYYHBIX METOJOB B OpraHU3aLuy TpyAa

Bompoc 4: Ykaxxute 0OCHOBHBIC HAIIPABJICHUS HAYIHOH OpraHU3alluy TPyJa:

yIIydIIeHHe OpTraHu3aiyd PadboduX MECT U UX 0OCTYKIBAHHUS,
paIoOHAIN3AINIO TPUEMOB H METOJIOB TPY/a;

WCCIIEIOBaHNE YCIOBUH TPY/Ia;

COBEpIICHCTBOBAaHIE HOPMUPOBAHUS TPY/Ia;

yCTaHOBJICHHE POPM MAaTEPUATEHOTO CTHMYITHPOBAHUS
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Bompoc 5: Beigenure siieMeHTHI OpraHu3alldd TPyJa, XapaKTepHbIC IJIs  YIPaBICHUECCKOI'O
nepcoHalIa;
TIOBBIIIICHUE KBATU(DUKAIUH
o0ciyXKMBaHHE PA0OYUX MECT
Opra”m3aIys TUIHOTO TPyIa
OpraHM3aIus TPY/Aa B KOJUICKTHBE
UCTIOJIb30BaHHUE CPEJICTB BBIYUCIUTEIIEHOW TEXHUKH

BOHpOC 6: Kakas 3aada opraHuvsanuu Tpyaa COCTOUT B CO3JaHUU yCJ'IOBI/Iﬁ JJIs uenecoo6pa3H0r0
HCIIOJIb30BaHUA TEXHUKU, MAaTCPUAJTIOB U CBIPb:
L4 conuajibHas1
® DOKOHOMHYCCKas
L HCI/IXO(l)I/BI/IOJ'IOFI/I‘-IeCKaH

Bompoc 7: Kakas 3amaua opraHuzanuu  TpyJa HampaBleHAa HAa TOBBIIICHUE CTEICHU
YAOBIETBOPCHHOCTH JIIOJIEH TPYAOM, CO3/IaHUE YCIOBUM, 00€CTIEUNBAIONINX POCT UX TPOdHeCcCHOHATHHBIX
3HAHWM:

e colpanbHasg
® SKOHOMHYECKAs
®  TICUXO(HU3UOJOTHICCKAS

Bompoc 8: Kakast 3aa4a opraHu3aiiiil Tpyjaa CBsI3aHA C CO3MaHHEM HamboJyiee OJarompHsATHBIX
YCIOBUH TpyJia, OOECHEUUBAIOIINX OE30MACHOCTh JIOJICH, TOAJEep)KaHUEe BBICOKOTO YPOBHS HX
paboToCIIOCOOHOCTH:

e coluaibHas
® DKOHOMHUYECKAS
®  TICHUXO(HU3UOJOTHICCKAS

Bonpoc 9: Kakas QyHKIMS oOpraHu3aliM TpyAa NPOSIBISETCI B O00ECIEYCHHWH TIOJHOTO
COOTBETCTBHSI YPOBHS OpraHH3allii TpyJda HPOTPECCHBHOMY YPOBHIO TEXHHYECKOTO BOOPYKCHUS
MPOU3BOJICTBA:

e pecypcocOeperaromas
ONITHMHU3HPYIOMIAS
TpyAOLIaaAIIas
BOCTIMTaTEIbHAS
(yHKIUS BO3BBIIICHUSI TPYIa

Bonpoc 10: Kakast ¢yHKOusi opraHu3anyu TpyJa TPOSBISETCS B CO3JaHWU ONArompHATHBIX,
0€30MMaCHBIX ¥ 3I0POBBIX YCIOBUH Tpyaa
e pecypcocOeperaromas
ONTHMHU3HPYIOIIAS
TpyAOILIaaAIIas
BOCTIMTaTEIbHAS
(yHKIUS BO3BBIIICHUSI TPYIa

Bompoc 11: Kakas ¢yHKIHS OpraHM3allid TPyla COCTOMT B HCKOPCHCHWHM PYTUHHBIX |
MPUMUTUBHBIX TPY/IOBBIX MPOLIECCOB, 00ECIICUCHUH Pa3HO00pas3us Tpyaa:
e pecypcocOeperatornias
ONTUMHU3HPYIOMIAS
TpyAoLIaasas
BOCTIMTATEJIbHAS
(hyHKIUS BO3BBIIIICHUS TPY/Ia

13



Bompoc 12: Kakas ¢yHKIMS OpraHM3aIiuy TPyaa COCTOUT B OCYIIECTBIICHHE Ha HayYHOW OCHOBE
nmpoecCHOHAaNBPHON OpHEHTAlMd M MPOQPECCHOHATBLHOTO OTOOpa pabdOTHHKOB, WX OOydcHHS,
CHUCTEMAaTUYECKOTO MOBBIIICHUS KBATU(UKAIUH:

®  aKTUBU3MPYIOIIAs
(dhopmupoBanus 3pPEKTUBHOTO pabOTHHKA
TpyAoIIaasIas
BOCTIMTATEIIbHAS
(hyHKIUS BO3BBIIIICHUS TPY/Ia

Bompoc 13: ConoctaBpTe XapaKTEPUCTHKH C dJIEMEHTAMH OpTaHU3aIluy Tpyaa:

YKa)uTe COOTBETCTBHE MEXKIy IMEPBHIM M BTOPHIM BapHaHTaMU, MPOCTABHB HOMEpP B TIEPBOM
BapHaHTE CIpaBa

Bapwuanr 1

ITopsamox

paccTaHoBKa paOOTHHKOB 1O pPabouMM MecTaM U 3aKpelUieHHEe 3a HUMHU  OIpPEJSICHHBIX
00s3aHHOCTEH

YCTaHOBJICHUE CHUCTEMbI IIPOU3BOACTBEHHON B3aMMOCBSI3H MEXTy pa0OTHUKAMU

YCTaHOBJICHUE TIPaBUJI M MTOPSAKA HAa MPOU3BOACTBE, a TAKIKE TPEOOBAHUE UX MCIIONHEHUS

aHaM3 M pa3paboTKa BCEX YacTe TPYIOBOIO MPOIECCa, BKIIIOYAs IMOCTPOCHUE W KOOPIUHAIIHIO
JBIDKCHUH, BEIOOP yI00HO# pabodeii 1mo3bl, crioco0a BiIageH!sT HHCTPYMEHTOM U YIIpaBJICHUS MaIlTHAMHI
U MEXaHU3MaMHu

Bapwuanr 2

Tlopsanok

pasneneHue Tpyaa 1

BOCIIUTaHUE TUCLUUIUINHEI TpyAa 2

KOOTIEpaIus Tpyia 3

YCTaHOBJICHUE PallMOHAJBHBIX METOJIOB U IPHUEMOB TPYyla 4

KpnTeplm M IIKAJIa OIIEeHKH TECTOBBIX 3aaHuil

TecToBble 3aaHNs OLEHUBAIOTCS € TIOMOIIBIO Koadduirenta yecoenus KY = A:P,
rae A - 4icio IPaBUIIBHBIX OTBETOB B TECTE,
P - o0miee unciio orBeToB

Koaddurmmenr, KY Ouenka

0,08-1 OTJINYHO

0,68-0,86 XOPOIIIO

05,-0,67 YIOBIIETBOPUTEIIHHO
Mensbie 0,5 HEYJOBJIETBOPUTEIBLHO

Tumnosbie NpaKTU4YE€CKHUuEe 3aJaHusA

MHNPAKTUYECKOE 3AHSTHUE 1
CYHIHOCTD, 3AJAYU U COAEP)KAHUE OPITAHU3ALIUU TPY JA

KOHmp(Uleble eonpocsl:

1. OnwummTe acreKThl MPOSBICHUS TPYI0BOM JAEATETHHOCTH.

2. CdhopmyaupyiiTe IOHATHE OPTaHU3ANN TPYIa U €€ BHIOB.

3. Kakue 35eMeHTbI COCTABIISIIOT MPOIECC OPraHU3alMy TPYIa Ha MPEINPHITHN?

4.  Yro mOHMUMAETCS MOJ] TCPMUHOM «HAy4YHAsi OpPraHU3aNus Tpyaan?

5. Ha3zosute ocHoBHbIe 3agaun HOT.

6. OxapakrtepusyiiTe coep)KaHUe U Ha3HAYCHUE HAMPABJICHHI OpraHU3aIliy TPpy/aa.

7. 3HaHHUSA KaKUX JTUCHHUIUIMH COCTABIISIOT HAYYHBIC OCHOBBI COBEPIICHCTBOBAHUS OPraHU3AIUH
Tpyna?

8. TIlepeuncnure mokasaTenan 3¢ GHeKTUBHOCTH TPYIA.
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9. Yro nomkHa 00ecrieunBaTh HayIHast OPraHU3aIs TPy/a Ha TPEAPUITHN?
10. Kaxkwue 3amaun pemaer HayqHas OpraHu3ais Tpyaa’?

3adanusa:
3aganue 1.
Omnpenenure, K KaKO IpyIIe 3a/1a4 OpraHu3aliy TPpyaa OTHOCSTCS HUKEIIEPEUHUCIICHHBIE:
a) SKOHOMHS PECYPCOB;
0) 03I0pOBIICHUE TIPON3BOJCTBEHHOMN CPEIBI;
B) oOecrieueHHe TOTHOLIEHHOH OTIaThl TPYAA;
T') TIOBBIILICHNE Ka4eCTBa MPOAYKIINY;
1) TIOBBIIICHNE NTPECTHKHOCTH TPYAA;
€) POCT pe3yJIbTaTUBHOCTH PON3BO/ICTBA;
) CHIDKEHHE TSDKECTU M HEPBHO-TICUXUYECKON HAPSDKCHHOCTH TPYAA.

3apanmue 2.
3armoNHUTEe HWXKETPUBEACHHYIO TaOJUIly, YCTAHOBUB [UISl KaXAOW XapaKTCPUCTUKH TOHSTHS
«TPYA» COOTBETCTBYIONIUH aCMEKT, C TOUYKH 3PEHUS KOTOPOTO TPAKTYETCs JAHHBIA TEPMUH:

TpakToBKa TepMHHA «TPYI» ACHeKT TPAKTOBKH

B TIpoIecce TpyJa 4YeNOBEK pacxoAyeT MBIIIEYHYl0 U HEpPBHO-
MICUXUYECKYIO YHEPTHUIO, B PE3YJIBTATE YETO B €70 OPTaHU3ME BO3HUKAIOT
(hYHKITMOHATBHBIC H3MCHCHUS

cuctemMa oOecredeHHs] B3aWMOCBS3M YEJIOBEKa CO  CPEICTBAMH
MPOU3BOJICTBA W OKPYXalolllell cpeJoll M Kak cHUcTeMa paslelieHUs
(hYHKIMI B €IMHCTBE C KOOMEpaluedl Y9aCTHUKOB COBMECTHOTO TPy/ia

polecc 1enecooOpazHoi 00LIECTBEHHON NEeSITEbHOCTH,
HalpaBJIEeHHbII Ha CO3JaHME€ MAaTepUAIbHBIX WJIH KYJIBTYPHBIX
HEeHHOCTEH (IPOIyKIHH, YCIYT)

MIPOIIECC MOCIEAOBATEIILHOTO OCYIIECTBICHHS PA3IMYHBIX OTEpAIfid 10
mpeoOpa30BaHUIO MIPEAMETA TPY/Ia, X 0OCITYyKHBAaHUIO U O0CCIICUCHHIO
C WCIOJb30BAaHUEM TEXHUYECKHX CPENICTB, OOYCIOBIIEHHBIX MPHHATOM
TEXHOJIOTHEH

3ananue 3.
3anoNHUTE HIDKETIPUBEICHHYIO TaOJMIly, YCTAHOBUB IS KKIOH XapaKTEpPUCTUKU HPUHIUIIOB
HOT cooTBeTcTByIOIIEE €T0 HANMEHOBAHHUE:!

XapaKTepHCTmca NpUHIHUIIA HaunmeHoBaHue
IMPpUHIIMIIA

IJIaHUPOBAHUC MCpOHpI/I}ITI/Iﬁ o panuoHAJIbHOMY HCIIOJIE30BAHUIO
pa6oqero BPCMCHHU M OTUCTHOCTHU MO UX BBITIOJIHCHHUIO

YCTaHOBJIIEHWE KOHKPETHBIX JIMIl, OTBETCTBEHHBIX 32 BHEAPEHHE
MEPOMPHUATHH 0 COBEPIICHCTBOBAHMIO OPTaHU3AINH TPy

ocymectBiaenue Meponpusatuii nmo HOT mo Bcem HampaBieHHsIM
OpraHu3alliM TPYIa, Ha BCEX YPOBHAX MPOU3BOJCTBA BO B3aUMOCBSI3U C
COBEPIICHCTBOBAHUEM MTPOU3BOICTBA U YIIPABICHUS

obecrieueHne MakCHUMalbHON 3(]dextnBHOCTH MeponpusaTuii mo HOT
MIPY MUHUMAITBHBIX 3aTpaTaxX CPEJCTB U BPEMEHH Ha MX PEaTH3aIlHIo

OpHeHTUpYyeT Ha npuMeHeHue B pabore mo HOT TUmOBBIX MPOEKTOB,
HOPMAaTHUBOB, CTAHAAPTOB U T.1.

3ananmue 4.
CocTaBbTe CXeMy DJIEMEHTOB OpraHHM3aIMH TPYAA, CTPYNITUPOBAB UX 10 CIICTYIOIUM OCHOBAHHSIM:
1) MaTepragbHBIC YCIOBHS; 2) PKOHOMHYECKHIE YCIOBHS; 3) COIMAIbHBIC YCIOBHS; 4) METOIBI U CITIOCOOBI

TpyJa.

OcHoBaHue DJIeMEHTHI OPraHu3alu TPyaa

MAaTCpPUAJIbHBIC YCJIOBUS

OKOHOMMHYCCKHE YCIIOBUA
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COINMAJIBHBIC YCIIOBUA

METOJBI ¥ CIIOCOOBI Tpyaa

IHNPAKTHUYECKOE 3AHATHUE 2
PABOYEE BPEMA U METO/bI EI'O U3YUEHUA

Konmponwvnuie gonpocwi:

1. [aiite momsitue pabouero BpemeHu. KakoBa HOpMaibHash MPOAODKHTEIBHOCTH PabOYero
BPEMEHH B COOTBETCTBHM C [EHCTBYIOIIUM TpPYAOBBIM 3aKkoHojaTenscTBoM? Kakme kateropuun
PpabOTHHUKOB UMEIOT MIPABO HA COKPALICHHYIO MPOIODKUTEFHOCT paboyero BpeMeHu?

2. Packpoiite HOpMHUpPYEMbIC KATETOPUH 3aTpaT pabodyero BpeMeHH.

3. Vkaxure HazHaueHHWE KIacCHpHUKAIMii 3aTpaT pabouero BpeMeHH. 110 OTHOIIEHHIO K KaKUM
cy0bekTaM 1 00beKTaM Ki1accu(UIUPYIOT pabouee Bpemsi?

4. Tlepeuncrnure mpH3HAKH KiacCH(UKaluii 3atpar pabo4ero BPEMEHH H METOAOB €ro
WCCIIEIOBAHNSI.

5. HasoBure o0uiue 3ramsl paboThl IO H3YYCHHUIO 3aTpaT padovero BpeMeHH.

6. PaccMoTpuTe OCOOCHHOCTH, 3aJa4d W MOCJIEIOBATEILHOCTh TPOBeNeHHs (oTorpaduu
pabodero BpeMeHH.

7. PaccmotpuTe 0COOCHHOCTH, 33/1a4d U MOCIEAOBATEILHOCTh MMPOBEICHUS METOIa MOMEHTHBIX
HaAOIOICHIH.

8. PaccmoTpuTe 0COOEHHOCTH, 3a/1a4H U TTOCIICI0BATEIbHOCTD MIPOBEICHHS XPOHOMETpaKa.

3aoanus:

3ananme 1.

B Tabnuie 1 mpuBeacHBI AaHHBIE O 3aTpaTax pabodero BPEMEHH Ha BBIMOJHEHHE OTACIBHBIX
BUIOB PabOT ¥ omepanuid KOMMEPYECKOIo IUPEKTOpa, IOJyuYeHHBIE B pe3y/bTaTe IMPOBEACHUS
camodoTorpaduii pabouero aHs.

Tabmuua 1 — HabmogarensHbiil muct dororpaduu padboyero JHI KOMMEPUYECKOTO TUPEKTOpa

HeiictBus TIponoKUTENBHOCTD, Nupexc
MUH.

[TonroroBka K pabote 8
Paz0op koppecnonaeHIMN 24
OTBeTHI Ha MHCHMA 27
[ToAroTOBKA K COBENIAHUIO 19
Oxuganue npueMa y THPEKTopa 12
VyacTue B COBEIIaHNH 65
Brigaya 3amaHuii o qYMHEHHBIM 23
OTaeIx 56
KoHTpoib ncroTHeHNs 3a1aHUi TTOTYNHECHHBIMHU 22
Iloanucanue TOKyMEHTOB 12
Pasrosop no TenedoHy ¢ KeHOU 12
TenedoHHBIE EPETOBOPHI C KIUSHTAMH U MOCTABIIMKAMHI 38
IIpuem moceTureneit 49
AHaIM3 0TYETOB 110 MPOAAKaAM 37
Pa3paboTka miiaHa mpojaxk Ha CIEAYIOUIMNA MecsIl 31
ITocTopoHHME pa3roBopbl 17
3aBepiieHne paboThI 8
Hewucnonr3oBanHoe BpeMs (yXoa ¢ pabOTBl  paHBIIE

OKOHYaHUs paboyero aHs) 20
HUTOI'O: 480

Ha ocHOBaHWHM NaHHBIX TaOJHIBI MPOBECTH aHAIU3 3aTpaT pabouero BPeMEHH KOMMEPUYECKOTO
JTUPEKTOPA:
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Memoouueckue yKazanusa no 6bINOJIHEHUIO 3A0aHUA

[IpenBapuTensHO B KapTe MPOTHUB 3alMCH 3aTpaT BPEMEHU HEOOXOIMMO MPOCTABUTh UX MHICKCHI
(ObykxBeHHBIE 0003HAYEHHUSI) B COOTBETCTBHM C NMPHUHATON KiaccupHUKalMed 3aTpaT padovyero BpPEMEHH.
3aTeM Bce 3aTpaThl BpeMEHH, UMEIOIINE OJMHAKOBBINH MHICKC, HAI0 OOBEIUHNATH B TPYIIBI M COCTaBUTh
CBOZAKY OJHOMMEHHBIX 3aTpaT BPEMEHH, KOTOPbIE XapaKTepH3YIOT (haKTHYECKHE 3aTpaThl BPEMEHH Ha
BBHITIOJTHEHHE PadoThl. OO0mas MpoJOLKUTENFHOCTh MTOTOBBIX NAHHBIX CBOJIKH OJHOWMEHHBIX 3aTpaT
JIOJI’KHA OBITh paBHA MPOIOJIKUTEILHOCTH BCEro MepHoa HabmoaeHus (Tadi.2).

Tabmwmia 2 — CBoJika OJJHOMMEHHBIX 3aTpaT pabodero BpeMeHHI

No Unoexc (kamezopus  |[Ipooonacumenvrocm| Yucno Cpeouss

n/n 3ampam pabouezo b, MUH cyuaes| npoooINCUMENbHOC
8pemeH) Mb CAYYAsl, MUH

1

2

3

4

5

6

7

Hmoco 480 - -

Ha ocHOBe maHHBIX HAOJIOAATEILHOIO JIMCTA COCTABIsIeTCs Oananc padouero BpeMenu (Tabdi. 3) u
PaCCUYUTHIBAIOTCS CIICAYIOIIHE Mmoka3aTend (2.1-2.5):

Tabmuiia 3 — JIHeBHOI OaylaHC pab0Yero BpeMeHH

Ne n/n Kamezopuu 3ampam pabouezo epemenu Daxmuueckoe
epems
MUH %
1 [[loozomogumenbHo-3aKI0UUMENbHOE
2 |Onepamusnas paboma
3 |Ob6cnyoicusanue paboue2o mecma
4 |Omovix u uuHble HA00OHOCMU
5 |llomepu épemenu no opeanu3ayuOHHO-MeXHUYECKUM

npuduHam

6 |Hapywenue mpy0oogot Oucyuniunsl
7 |Henpouszsooumenvras paboma
8

UTOI'O 480 100

1. KoadduimeHt pakTuaeckoro UCroiab30oBanus padbouero BpeMeru K.,
Kucn: (Tm + Tun + Toﬁc + Tumfnt+ Tnm) /TCMJ (2])
rae Ty, — TOArOTOBUTENBHO-3aKTIOUHUTEILHOC BPEeMsI HA CMEHY;
T,, — oniepaTUBHOE BpEMsI HA CMEHY;
T,6. — BpeMsl OpPraHU3aIIHOHHOTO U TEXHUIECKOT0 00CITYy)KUBAHHUS HA CMEHY,
Ty — TIEPEPHIBBI HA OTABIX U JTMYHBIC HATOOHOCTH HA CMEHY, 110 HOpME;
T,n — BpEMsl HEYCTPAaHWUMBIX IEPEPHIBOB, MPEIYCMOTPEHHBIX TEXHOJOTHEH M OpraHH3aluei
MPOM3BOJICTBEHHOTO Tpoliecca Ha CMEHY;
T,,, — IPOIOIKUTEILHOCTh CMEHHOTO BPEMEHH.
2. KoaddunueHT nepepbiBOB pabodyero BpeMEHH, BHI3BAHHBIX HAPYIIICHHEM HOPMAJILHOTO TCUCHHUS

MPOU3BOACTBEHHOTO npouecca K.
KOWH‘!: TOWH‘I / TC.\I' (2.2)

3. Kosdpduuuent mnepepbiBOB pabouero BpPEeMEHH, BBI3BaHHBIX HAPYIICHHEM TPYAOBOM
JUCTUIIIUHBL Kpypyy.
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KHT[Z = THTZZ/ TCM(Z.S')
CyMMa Tpex TepeunciieHHbIX TTokasarenei (2.1-2.3) momkHa CoCTaBIATh CIUHHAILY.

4. OOoOmarmuM MoKa3aTeJIeM HUCIOIb30BaHus paboyero BpeMeHH sBisercss Koddduuument
BO3MOJKHOTO YIUIOTHEHHUS pabodero JHS 3a CUeT JMKBHIALUH MOTEPh M HENPOM3BOIUTENBHBIX 3aTpaT
pabouero BpeMeHH Kj,,;:

Z tH.3 +Z tl‘l
Kynﬂ = T (24)

rae Xt,, — CyMMapHOE BpeMs BCEX HEIPOU3BOAUTEIBHBIX 3aTpaT B TCUCHUE BPEMEHHU HAOFOACHUS,
MUH;

Yt,— cyMMapHOe BpeMs BCeX MOTeph, KaKk IO BHWHE padodero, Tak W IO OPraHHU3aNHNOHHO-
TEXHUYECKUM MPUIMHAM 32 BpeMs HaOIOeHIISI, MUH.

ITocne pacuera mokazarenedt 2.1-2.4 TpemTOKHTE MEPONPHSTHS, TO3BOJIIONINE YCTPAaHUTH
OTMCYCHHBIE HEIOCTATKH, COCTABUTH pAlMOHANBHBIA (HOpManbHBIM) OamaHc pabodyero BpeMeHH,
OTPEACTUTh BO3MOXKHBI POCT TPOW3BOMUTEILEHOCTH TpyJAa 3a CYET YCTPaHEGHUS TOTEph U
HENPOM3BOIUTENBHBIX 3aTPaT pPaboUuero BpeMeHU.

INPAKTUYECKOE 3AHATHE 3
NNPOEKTUPOBAHUE TPYJAOBBIX IPOLHECCOB

Konmponwvnste 6onpocwi:

1. Packpoiite CymHOCTb POCKTHPOBAHHS TPYIOBBIX TPOIIECCOB.

2. Ha3oBuTe UPHUYUHBI, BBI3BIBAIOIINE HEOOXOIUMOCTH OPraHH3AMUOHHOTO MPOCKTHPOBAHUS
TPYZOBBIX MPOLECCOB.

3. [Tlepeuuncnure MOCIEAOBATENLHOCTh aHAIN3a M COBEPIICHCTBOBAHMS OTACIbHBIX 3JIEMEHTOB
OpraHHU3aIny TPYaa.

4. PaccMmoTpHTe cofepkaHue pabOoThI IO PAI[MOHAIN3AIMHI IPUEMOB U METOIOB TPY/Ia.

5. OxapakTepu3yiTe METOJMKH CIECIHATBLHBIX METOMOB MPOCKTHPOBAHUS MPUEMOB M METOIOB
TpyZa.

3aoanua:
3aganue 1.
Pacnpenenure mo cooTBeTCcTBYIOMMM Tpadam Tad. 1 creayromue 371eMeHThl TPYA0BOTO IpoLecca:
1) ycTaHOBHTB A€Tallb B IPUCIIOCOOIICHUE;
2) cKaTh TMANBIIBL;
3) B3ATH JCTalNb;
4) BKIIIOYUTH JJICKTPOABUTATENb;
5) IpOTSHYTH MPaABYIO PYKY;
6) MMOKPBITH JIETATH CIIOEM JIAKa;
7) mpou3BecTH OTBOA MHCTPYMEHTA U3 30HBI 00pabOTKHU;
8) 3aKpenuTh AeTans Ha 000PYAOBAHUY;
9) Ha)KaTh KHOIIKY BKJTIOYATEIIS;
10)oTBECTH PYKY OT KHOIIKH;
11)noBepHYTH KOpITyC BIEBO;
12) paciuTh OpycC Ha IBE 3aTOTOBKU;
13) B3sTH OpyC U3 CTOIIKW;
14) NONOXUTH 3arOTOBKY B Tapy;
15) paz:xaTh DanbLBbl;
16) cHATE AeTab ¢ 000PYAOBAHNS;
1'7) mpoU3BECTH OCTAHOBKY MEXaHUUECKOU MOAaYu HHCTPYMCHTA;
18) mpou3sBecTH KOHTPOJIBHBIN 3aMep;
19) moBepHYTH TOJIOBY HAJICBO;
20) ymoxuTh Opyc Ha PacHIIOBOYHBIN CTOJ;
21) B35ITh 3arOTOBKH;
22) pa3KaTh MaJbIIHL.
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Tabmmia 1 — DmeMeHTHI TPYIOBOTO IpoIiecca

Omnepariu TIpuemsl JHeiictBus JBrxeHus

3aganmue 2.

IIpoBenuTe KiTacCUPUKAIIUIO CIEAYIONTNX TPYAOBBIX IBHKEHHIA:

1) omyCTHTB PYKY ITOCIIE BBITOJTHCHHSI ICHCTBHS,

2) OIyCTUTH PYKY Ha 3arOTOBKY JJIS TIOCJIETYIOIIETro €ro 3aXBara,;

3) OmyCTUTH PYKY C Fa€UHBIM KIJIIOUOM Ha raiky;

4) omyCTUTH PYKY AJIsl HAKATUSI KHOTIKM OCTAHOBKH JBUTATEIIS;

5) mpoTSHYTH PYKY Ul Ha’KaTHsl OJHON M3 MHOTHX KHOIIOK YIIPaBJICHUS;

6) OTKPYTUTHh KHOMKY (pJIaKOHA CO CMECHI0: 6.1) NBMXKECHHE JICBOW pyKH; 6.2) JBIKEHUE NPaBOM
PyKH;

7) BBIIPSIMUTH CIIMHY ITOCIIE HAKJIOHA K TPEAMETY;

8) ABMKEHHUE PYKH C OTBEPTKOM K LIypyIy;

9) pazkaTh MAIBIIHI TTOCIIC YCTAHOBKH 3aTOTOBKH HA CTOJT;

10) aBmKeHUE pyK B OPOCKE MPH MPOU3BOILHOM CKIIaIUPOBAHUH 3aTOTOBOK.

PesynbTathl mpeacraBeTe B BUAE TAOIUIIBL:

Tabnuna — XapakTepuCTHKA TPYAOBBIX JBIKCHUN

Ne Coneprxanue XapakTepucThKa
n/n JIBHOKEHUH Ilo Buny I1o Ilo ITo cmoxxaOCTH
TEXHOJIOTHUYECKOMY | aKTHUBHOCTHU
Ha3HAYCHHUIO

ononnumenvnasn ungopmayusn:

Io BuaYy TpyMOBBIC IBUKEHUS OBIBAIOT:

— XBaraTelbHbIC, HAITPABICHHBIC HA TO, YTOOBI B3ATh WM 3aXBaTHTh MANBIAMH PYK TOT WJIA HHOU
MPEeIMET WU OTACTbHBIC YACTH OPYAHUN TPyaa,

— MEePEeMECTUTENLHBIC ISl BBITIOJIHEHUS XBATATEIBHOTO JBW)KCHHUS, a TAKXKE JBIDKEHUS PYK, HOT,
KOpITyca, COBepIIaeMble JUIs TMEpEeMENIeHHs MpeaMeTa Tpyla WIA OTIACNbHOW YacTH OpYAHUU Tpyla
/MPOTAHYTH PYKY, MEPEMECTUTh PYKY C MPEIMETOM WJIM YacTH OPYAusl TpyAa, B T.4. MEPEIBUHYTH,
MOBEPHYTh, TIOJAHSITH, OMTYCTHTh, COBMECTHUTH/;

— MOJIJICP>KUBAIONINE JIBUKEHUS, HAIIPABIICHHBIC Ha COXPaHEHHE Ha HEKOTOPOE BpeMs TOJI0KEHHUE
npeMeTa OTHOCHTENLHO JPYTHX MPEIMETOB HIIH YacTe 000pYAOBaHHS U T.11. /TIOJIEPKATh, YAEPKaTh/;

— OCBOOOUTENLHBIC JIBW)KCHUS, HAIPABICHHBIC HAa TO, YTOOBI OCBOOOJUTH PYKYy paOOTHHKA OT
HAXOJSIIEHCS B HEH TIpeIMeTa WIH YacTU OPYIUi TpyJa /0CBOOOAUTE, OTITYCTUTh, OTHATH PYKY/.

IIo TexHoOTOrHYeCKOMY HA3HAYEHUIO JBIDKCHHUS JICIAT Ha:

— OCHOBHBIE, B pe3yJIbTaTe KOTOPBIX MPOUCXOIUT 00paboTKa IMpeaAMeTa Tpya, u

— BCIIOMOTaTeIbHBIE, KOTOPHIE COMyTCTBYFOT OCHOBHBIM JBM)KCHUSM U CO3JAFOT YCJIOBHUS IS UX
OCYIIECTBIICHUSI.

UeM MeHbINE BCIIOMOTATEIBHBIX JBHXKCHHH, TeM 3(dekTuBHee pe3ynbraThl TpyAa MPH MPOYUX
PaBHBIX YCIOBHSX.

Ilo mpu3HaKy aKTUBHOCTH JBIXCHHUS TIOIPA3ICISIIOT Ha:

— akTHBHBIC (paboumne);

— TIACCHUBHEIE (XOJIOCTHIL).
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AKTUBHBIC [IBIDKCHHMST MMEIOT IICJIEBYI0 HANpaBICHHOCTh. B  pesynbrare 3TUX JBHKCHHN
BBITIOJTHACTCS. KaKOH-IMO0 dyieMeHT omnepanuu. [lacCHBHBIC ABMKCHHUSI CONYTCTBYIOT aKTHBHBIM, HO HE
HPOJBHUTAIOT TIpOIlecC O0OpabOTKM mpeaMera Tpyaa. Hampumep, 4TOOBI BKIIOYUTH CTAHOK, HY)KHO
BBITIOJIHUTE HE MEHEE TPEeX [BIDKCHHUI: TNPOTSIHYTh PYKY K pPyOHJIbHUKY, BKIIOUUTH PYOWIBHUK M
OIYCTUTh pPyKy. IlepBble /aBa JBWKCHUS SBISIIOTCS aKTHBHBIMH, a IIOCIEAHEE - MAacCHBHBIM. [lpu
OpraHHW3alMy Ipolecca TpyJa CTPEMSITCS NMpeoOpa3oBaTh ITACCUBHBIC JBIDKCHHS B aKTHBHBIC, T. €.
UCKITIOYUTh XOJIOCTBIC ABIWKEHHA. Tak, Mmocie BKIIOYCHHsS PyOWIbHHKA paboumii MOXKET HE OIyCKaTh
PYKY, a TIPOTSHYTh €€, 4yToOBI B3STh JIeTallb WM MHCTPYMEHT, HEOOXOOUMBIH Ul NalbHEHIIEero Xonua
nporiecca Tpyna. B aTom ciyuae naccuBHOe ABMKEHHUE (OIYCTUTH PYKY) OyIeT HCKITIOUSHO U3 TPYAOBOTO
nporecca.

B 3aBHCHMOCTH OT CJI0KHOCTH JBWKCHHS JICIIAT HA!

— NPUHOPOBHTEIBHBIC;

— pemnTenbHBIE (CBOOOAHBIE).

Pyku pabouero mim ero Kopimyc B KOHIE MPUHOPOBHUTEIBHOTO MIBWKCHHS JOJDKHBI 3aHSTh
OIPEJICNICHHOE MOJIOKEHHUE MIIM MECTO, BCIICACTBUE YEr0 OHO BBIMOJIHSIETCS B HECKOJBKO 3aMEVICHHOM
TeMIle, TaK Kak TpeOyeT ONpeIeNeHHOTO0 KOHTPOJS CO CTOPOHBI HCIIONHHUTENS. PelutenbHbe
(cBOOOIHBIC) TBIKEHHUS HE TPEOYIOT KOHTPOJIS, OCTOPOKHOCTH M aKKypPaTHOCTH, TOITOMY BBITIOJIHSFOTCS
3HauMTeNIBHO ObicTpee. 1o Mepe MexaHHW3alMu U COBEPLICHCTBOBAHUS NPOLIECCOB TPYZAa B ONEpPALUSIX
YBEJIMUMBACTCSI YKMCIIO PEIIMTEIBHBIX [BWKCHUIl, B pe3yJbTaTe Yero CHIDKACTCS TPYAOEMKOCTh
U3TOTOBJICHUS MIPOIYKIUH ¥ MOBBIIIACTCS IIPOU3BOAUTEIBHOCTD TPY/Ia.

3ananue 3.

Jns texHonormueckoro Iwkna «Tekymas - ekeaHeBHas yOOpKa HOMEPOB», BBHITIOTHICMOTO
TOPHUYHOW B TOCTHHHIIC, YKKHUTE COCTAB BBIMOMHACMBIX oOlepanui (Kakue Omepanuu JA0DKHA
BBITIOJTHUTh TOPHUYHAS NP TEKYIICH - €)KETHEBHON yOOPKE HOMEPOR).

INPAKTHYECKOE 3AHATUE 4
PA3JIEJIEHUE U KOOIIEPALIUA TPYJA

Koumponsnsie eonpocwi:

1. PackpoiiTe CynHOCTh pa3/ieieHns TPyia U €Tr0 BUJIOB.

2. OxapakTepu3ylTe KOOTEPAIHIO TPYAa U €€ BUIBI.

3. Paccmotpute GakTophl, 00yCIIaBIHBAIONINE CTEIICHD PA3/IICHUS U KOOTIEpAIUU TPY/Ia.

4. HaszoBuTe TOKa3aTeNM, OICHUBAIONIUE 3KOHOMHYECKUE, TCHXO(DH3UONIOTHUECKUE U
colMaJbHBIE TPAHUIIBI pa3fesieH s TPyaa.

5. OxapakTepu3yiTe MOKa3aTeld YHUCIEHHOCTH DPAaOOTHUKOB, MOSICHUTE WX OTIMYUTEIbHBIC
OCOOCHHOCTH.

6. OOOCHYITE MPUHIUITBI TEXHOJIOTUIECKOTO Pa3/ICICHHS TPYAa Ha IPEAIPUSTHH.

7.  YKaxuTe MpEenMyIIecTBa U HEAOCTATKH Pa3AeeHHs TPy/a M0 MPHUHIHUIY TEXHOJIOTHIECKOMH
OJTHOPOJIHOCTH U TIOCJIEC/IOBATEILHOCTH 00paOOTKHY.

8. aiite XxapakTepucTUKy (PYHKIIMOHATHLHOTO Pa3ICICHHS TPY/Aa Ha MPEATPUITHH.

9. B dem nposBnsiercst 3 HEKTHBHOCTH MOOTIEPAIIMOHHOTO pa3JielieHHs Tpyaa?

10. PaccmoTtpute cymHocTh MpodecCHOHATbHO-KBATH(QUKAITMOHHOTO pa3iecHus TPYaa.

11. Tlepedncnurte MpeaNOCHUTKHA OPTaHU3AIUU TIPOU3BOJICTBEHHBIX OpHTaI.

12. PaccMoTpuTe NMpU3HAKN OPraHU3AINH MPON3BOJICTBEHHBIX OpHUTaX.

13. TlosicHUTE CYIIHOCTb COBMEILEHHUS Ipodeccuii U QYHKIUI ¥ YCIOBUS I€JIECO00PA3HOTO €ro
UCTIOJTB30BaHMSL.

14. PaccMoTpuTe POpPMBI OpraHU3aIuK TPyJa U UX PA3HOBUIIHOCTU B PEIHOYHON 3KOHOMUKE.

15. Hccnenyiite ycnopus 3¢ dhekTuBHOCTH (HOPM OpPraHU3aLUU TPY/Ia.

16. YkaxuTe MoKazaTeiy, OIICHUBAIOIINE YPOBEHD Pa3/IeIICHUs M KOOTIepaIiK TPyAa.

3aoanus:
3apanmue 1.

Wzyuute HIDKENpUBEACHHYIO HH()OPMAIIHIO.

Pa3nenenue u koonepauusi Tpy/JAa paboTHHKOB 32J10B PECTOPAHOB
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Paznenenne 1 koonepanus Tpyna — riaasHoe Hanpasienue HOT. Paznenenne Tpyna 3akimrodaceTcs B
000c00NIeHNN pa3TUIHBIX BHIOB Tpyna. Kooreparus Tpyna 3akitodaeTcss B 00beIUHEHUH PaOOTHUKOB
Opuranpl.

®opma 00cHyXKMBaHUS MOTPEOUTENCH — OpPraHU3alMOHHBIA NPHEM, MPEACTABISIOMUI coOon
Pa3HOBHIHOCTb METOJIOB OOCTYKHBAaHHSI TOTpEOHUTENECH TPOAYKIIMEH 00IIECTBEHHOTO TUTAHKS.

®opmbl  00CITy)XHMBaHUS OQUIMAHTAMH MOTYT OBITh WHIWBUAYAIbHBIMH, 3BEHBEBBIMH W
OpuragHBIMU.

[Ipu uaauBHaYyanbHON GopMe 00CTyKMBaHUS KaXKIbli O(QUIIMAHT HAa OTBEICHHOM eMy yudacTke (3
-4 cToyMKa) BBITTOTHACT BCE OTIEPAITiH, CBSI3aHHBIE C 00CITY)KMBAaHUEM:

- IPUEM 3aKa3a,

- IOCEpBUPOBKA,

- moraya OJro/, U3eNnii, HATUTKOB,

- pacyer C MOCETUTEIIEM.

B aToM citydae OombInyto 4acTh BPEMEHU OQUIIMAHT HAXOAUTCS BHE 3aJIa M IIOATOMY OH HE MOXET
JIOTIOTHUTENBHO MPUHSATH 3aKa3, 1aTh KOHCYJIBTAIUIO, TPEABSIBUTH BOBPEMS CUET M PACCUUTATHCA.

DTO0 HepenKo BRI3BIBAET CIPaBEAJIMBbIE 3aMEUaHMSI TIOCETUTENEH O KauecTBE 0OCTYKIBAHMS.

3BeHbeBas U OpuranHas GopMbl 00CTYKUBaHUS SABIISIOTCS Hanboiee nporpeccuBHbIME. [Ipu Takoit
(dbopMe TPOUCXOIUT HYETKOE paslielieHHe TpyAa MEeXJy OQHIMAHTAMH, HWMEIOIIUMH pa3HbIe
KBaJM(PUKAIMOHHBIE Pa3psibl. 3BEHHEBBIM HA3HAYAIOT HanOoJiee KBANM(DHUIIMPOBAHHOTO OQHUIIMAHTA.
O0s3aHHOCTH pacIpeeNeHbl CISIYIOUIM 00pa3oM:

- 3BEHBCBOM BCTpEYAET TI'OCTs, MpejJiaraeT MEHIO, MPUHUMACT 3aKa3bl, YTOYHSCT CEPBUPOBKY B
COOTBETCTBHH C TPUHATHIM 3aKa30M, TIOAAET 3aKyCKH M 0102, pa3TUBAET HAMMTKH, BBHITTUCHIBAET CUET U
PAaCCUHUTHIBACTCS C IIOCETUTEIICM;

- YJICHBI 3BEHA BBITIOJIHSIOT 3aKa3: OJWH O(UIIMAHT MOIyYaeT MPOIYKIHIO U3 Oydera u XOJIOIHOTO
1exa, IOMOJHSIeT 3amac YHUCTOW MOCYZABl, MPHOOPOB, CTOJNOBOrO O€ibs, OTHOCHT B MOEYHYIO
UCIIOJIb30BaHHYIO Tocyay. JIpyroi oQunmaHT moayvyaer ropsane 3aKycKu U OJIfoa, Py HEOOXOMMOCTH
pacKiaibIBacT MX Ha MOJCOOHOM CTOJHKE. 3BEHO COCTOUT M3 TPEX uenoBek u oociyxuBaer 40 mect. [1o
30HAM 3aia 3BeHbS (Opuranbl) pacrpenenser MeTpaorenb. OH JenaeT 3TO €XKETHEBHO, T.K. HAJO
obecreunBaTh paBHBIE YCIOBHS pabOTH OPHUITHAHTOB.

[IpenmymecTsa:

- B 3aJie MMOCTOSHHO HAaXOJUTCS Ooyiee KBAMH(DUIMPOBAHHBIA PaOOTHHK, M PACIpeeicHue Tpyaa
MO3BOJISIET YCKOPUTH TPOIIECC OOCITYKUBAHUS;

- oHUITHAHTHI BHICIICH KBATH(HUKAIIMHN OCBOOOXICHBI OT BBIOJTHEHHSI BTOPOCTENEHHBIX paboT U
oTepaluii;

- OoJtee parmOHAIBHO UCTIONB3YETCS pabodee BpeMs;

- TIOBBIIIAETCS OTBETCTBEHHOCTh PAOOTHHKOB, T.K. CPBIB OJHOTO W3 WICHOB 3BE€HA MPHUBOAHUT K
CPBIBY pabOTHI BCETO 3BEHA, & WICHBI 3B€HA CIIPOCST C KaXK[0T0;

- MIOBBIMIACTCS KYJIbTYPa 00CTYKIUBAHHMSL.

Bonpocwl no npeocmasnennoi unghopmayuu:

1. Hackonpko, 1o BameMy MHEHUIO, AaHHas (popMa pa3AeieHus] U KOoNepaluy Tpyaa MpUMeHHMa
Ha TMPEINPHUATHIX OOIIECTBEHHOTO MUTaHusA? Bo Bcex mu TMHax mpexnpusThil 0OMIeCTBEHHOTO MUTaHUS
IpUMEeHNMa JaHHast (opMa pas3IesICHNs U KOOTepayuy Tpyaa?

2. Ha xakux eme npeampusaTHsx cdepsl cepBuca Opuragnas ¢opma oOciykuBaHus OyAer
SIBIIATHCS Hanboee nmporpeccuBHoi? OTBET 00OCHYHTE.

3ananmue 2.

YkaxuTe kakue GopMbl pa3IeICHUS TPYAA UCIIOIB3YIOTCS B CISAYIONINX OPTaHU3aLUAX (Ha 86100
no 08YM OP2aHU3AYUAM):

1) o0Opa3oBaTelbHbBIC OpraHU3AIHH;

2) TOCTHUHHIIB;

3) Oanwm, cayHbl,

4) wMys3ewn;

5) canoHBI KpacoThl;

6) (uTHECC-LIEHTPOB;

7) TyparcHTCTBa;

8) pecTopaHsI.
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3aganue 3.

CrpynnupyiiTe ¥ pa3HECHTE IO COOTBETCTBYIOUIMM Tpadam cienyromue (HakTopsl COBMELICHUS
npodeccuii (3anonHuTe TabNIUILY):

— paroHaIFHOE MCIIOIh30BaHNEe Pabodero BpeMeHH, 00YICHIE BTOPBIM MPOQECCHIM;

— TeppUTOpUAIbHAS OJIN30CTh pabOYNX MECT, MOHOTOHHOCTD U HU3Kasl COJIEPKATEILHOCTD TPYIa;

— OOIIHOCTH XapaKTepa BBIIOIHICMBIX padoT;

— HeToJIHas 3arpy3ka 000py/I0BaHMUs;

— COKpAICHHUS YUCIICHHOCTH paboynX;

— Hed(PEKTUBHOE UCTIONB30BaHKE pab0overo BpeMeHH;

— TIOBBINICHUE COCPKATCITHLHOCTH TPY/Ia;

— MaTepUaIbHOE TIOOIIPEHHE 32 COBMENICHUE MPOdECCHI;

— pOCT IPOU3BOAUTENHHOCTH TPY/Q;

— TIOBHINICHUE TEXHUYECKOTO YPOBHS pabOumX;

— CHW)KCHUE MOHOTOHHOCTH TPY/4;

— pocT 3apabOTHOM TUIATHI;

— HecoBMajieHue paboT MO BPEMEHH.

(daxTopsI, NPOU3BOACTBEHHBIEC COINATBHO- pe3yJIbTaThl
BBI3bIBaKOIIAE NMPeANOChIIKA IKOHOMMYECKHe COBMeIeHUS
Heo0X0IUMOCTh COBMeILEeHMS NPeANOChIIKH U npodgeccuii
COBMeIleHHs yCJIOBHSA

INPAKTUYECKOE 3AHATHE 5
OPTAHM3ALIMUA U OBCJIYKUBAHUE PABOYUX MECT

Konmponwvnste éonpocwi:

1. PackpoiiTe conmep:kaHue MOHIATHS «pabd0dee MECTO» U ACIIEKThI €r0 PACCMOTPCHHSI.

2. Hazosure (hakTophl, ONPEACISIONINE OPraHU3aINI0 Pad0Uero Mecra.

3. KakoBBI OCHOBHBIC 33J1a4H B 00JIACTH OpTraHU3aiK PabOINX MECT.

4. [TIlepeuncnute OCHOBHBIC KiacCHU(DMKAIIMOHHBIE TPYIIIBI OCHAIICHHUA pabo4YMx MeECT U
tpeboBanust HOT k uX NpoeKTUPOBaHHUIO.

5. PaccmotpuTte BUIBI IUTAaHUPOBKH PabOYNX MECT M TPEOOBAHUSA K UX MPOEKTHPOBAHUIO.

6. Kakue nmokazaTeiu UCIOIb3YIOTCS TSI OIEHKH OpTraHru3aliyi padouux Mect?

7. Yxkaxure MOCTIEI0BATEILHOCTh AQHATMTUYICCKU-UCCIIEIOBATEIbCKAX pabot npu
MPOSKTUPOBAHUU OpraHU3aIK PabovnX MECT.

8. Packpoiite npuYMHBI MOTEpPh pabodero BpeMEHH H3-32  HEYJOBJICTBOPUTEIHHOTO
oOcy)uBaHus pabOYNUX MECT.

9. PaccMoTpuTe TpeOOBaHUS K OpraHU3aIy 00CTYKUBaHUS pabOYNX MECT.

10. Ilosicaute conepskanne GyHKIUNA 00CITyKHBaHUS.

11. Kakue ¢yHkimu oOCayKHBaHHS OOBEKTHBHO OTCYTCTBYIOT IPHU HMCIIOJIb30BAHUU PYUYHBIX
MIPOU3BOICTBEHHBIX MPOIIECCOB?

12. OmpenenuTe CYyITHOCTH MOHATHS CUCTEMBI OOCITY)KUBAHUS U MX BHIIEI.

13. Kakue Qopmbl 00CIyKMBaHHS pabOYMX MECT MPUMEHSIOTCS B Pa3IdYHbIX THIIAX
MIPOU3BOACTBA?

14. B yem mposBISIOTCS OCOOCHHOCTH OOCTYXHBaHHS Pa0OYUX MECT Ha MPEIIPUATHSIX CHEpb
obcy)kuBaHU?

15. Tlepeuncnute  MOCIEHOBATSIBHOCTh  OCYIISCTBICHUS  PabOT MO  TPOCKTHUPOBAHHIO
opranmu3anuu 00CTy)KHUBaHUS Pab0OUNX MECT.
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16. Yro Takoe periiaMeHTaITUs IIPOIeCCOB 00CTYKUBAHMSI, U KAKUE Pa3IMdaroT ee (hopMbI?
17. Kakue (akTopbl yYUTHIBAIOTCS TPH COCTABJIICHHH TpaduKa IUIAHOBO-TIPEAYIPEIUTEILHOTO
oOciy>kuBaHusA?

3aoanusn:

3ananue 1.

Knaccudurnupyiite pabodee MECTO MOPTHE TOCTUHUIIBI IO PA3IMYHBIM NPU3HAKAM U BBISBHUTE
OCOOCHHOCTH €0 OpraHU3aI|H.

3aganme 2.

Ha ocHOBaHMM BBRITUCKY W3 TOJKHOCTHOW MHCTPYKIMHU (TIpriiokeHue 1) pa3paboTaiite mpoeKT
OCHaIIeHHs paboduero MecTa MeHeKepa pecTopaHa, yKazaB cocTaB HE0OX0IUMOTo 000pyI0BaHUS U
ocHacTkH. [IpeioxkuTe parMoHaNBHBIN CIIOCO0 OpraHu3aIy 00CTyKUBAHUSI pabOvero MecTa.

3apanmue 3.
Pa3paboraiiTe MpoeKT ITAHUPOBKH padOUero MecTa MEHeIXKepa pecTopaHa B COOTBETCTBHH C
TpeOOBaHUSIMHA SPTOHOMUKH.

3ananue 4.

YkaxuTe, Kakie aBTOMAaTU3UPOBAaHHBIC paboune MeCTa UCIIONB3YIOTCS B ACSITEIBHOCTH ITEPCOHAIIA
MPEIPUATHH COIUATEHO-KYJIBTYPHOTO cepBuca. Kakue QpyHKIIUU BBITOTHSIOT YKa3aHHBIC
aBTOMaTHU3UPOBaHHBIC pabodre MecTa?

3ananme 5.

A. U3 mpeito:KeHHOT0 CIIHCKa BRIOEPUTE paboduee MECTO pabOTHUKA MIPEATIPUATHS CEPBHUCA:

1) KOCMETOJIOT cCaJloHa KPacoThI;

2) mNopThE B TOCTHHULIE;

3) moBap ropsgero 1exa B pecTOpaHe;

4) KoHOUTED;

5) mnapukmaxep;

6) OapMeH B pecTopaHe;

7) Iu-mKer HOYHOTO KITyoa.

b. Haiimute B ceTn «IHTEpHET» AOHKHOCTHEIE 00S3aHHOCTH BEIOPAHHOTO pabOTHHKA.

B. Ha ocHOBaHNY TOBKHOCTHBIX 00513aHHOCTEH ONPEACINTE COCTaB HEOOXOANMOTO 000PYAOBAHHS
1 OCHACTKH pabodvero Mecta BEIOPAaHHOTO PaOOTHHKA.
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IIpunoxenue 1
Brinucka u3 10JKHOCTHOM HHCTPYKIIMM MEHEJKEpa pecTopaHa

2. JI0JZKHOCTHBIE 00SI3AaHHOCTH MeHe/Kepa pecTopana

Menemkep pecTopaHa BBIITOTHAET CIEAYIOMINE JOKHOCTHRIE 00SA3aHHOCTH:

2.1. [Inanupyert, opraHu3yeT U KOHTPOJIUPYET PabOTy pecTopaHa (OpraHu3alys B3auMOACHCTBHSA
BCEX CTPYKTYPHBIX MOpa3eIeHN pecTopaHa; paloHalbHas OpraHu3alus Tpy/ia IepcoHaia
pecTtopana; odecrieueHre U KOHTPOJIb HATMIHUS HEOOXOAMMBIX 3aI1aCOB TOBAPHO-MaTEPHUATHHBIX
PECYpPCOB; KOHTPOJIb TEXHUUECKOT'O COCTOSHHUS TEXHOIOTUYECKOr0 000pyJ0BaHUS; BEACHUE YUETHOHN 1
OTYETHOU TOKyMEHTALMH; COOMI0ICHUE IPaBIJI OXPaHbl TPYa, TEXHUKU 0€30IMacHOCTH, ITOKapHOH
0e301MacHOCTH, CAHUTAPHBIX MPAaBUJI U TUTUEHHYECKUX HOPMATHBOB).

2.2. [InanupyeT 1 palMOHAIBHO OPTaHU3yeT pabouee BpeMs IepcoHaa (CocTaBlieHHE TPapHKOB U
pacnucanus paboThl; HCIIOIB30BaHUE METOAOB M MPUHIIMIIOB HAYYHOH OpraHU3aliy TPYa).

2.3. PaccunteiBaeT MOTPEOHOCTH PeCTOpaHa B MPOAYKTaX U HHBIX TOBAPHO-MaTePHAIbHBIX
HEHHOCTSX, TUTAHUPYET U OPTaHU3YET €r0 MaTepruaIbHO-TEXHHYECKOE oOeciedeHre (aHaTn3upyeT
NOTPeOHOCTH PECTOpaHa B pecypcax ¢ y4eTOM COCTOSHUS U TeHACHLUI Pa3BUTHS PIHKA PECTOPaHHBIX
YCIIYT ¥ MOTPEOUTENHCKOTO CIIPOCa; MAPKETUHTOBBIN aHAIN3 PHIHKA MTOCTABITUKOB; KOHTPOJIb CPOKOB,
00bEeMOB 1 KauecTBa MIPHOOPETaeMON MTPOIYKITHH; aHAIM3 COOTHOIIICHUS «IIeHA — Ka9eCTBO TOBAPA).

2.4. KontponupyeT kauecTBO 00CIyKMBaHHS IOCETHTEINIEH pecTopaHa.

2.5. YnpasnseT nepcoHaioM (IpUeM U pacCTaHOBKA KaApOB; pacipeesicHne 00s3aHHOCTEH 1
JISIIETUPOBAHHE MTOJTHOMOYHI; TIOBHIIIEHNE TPYIOBOH MOTHBAIIMN Ha OCHOBE MCIIOJIb30BaHMUS
COBPEMEHHBIX COLMAIBHO-TICUX0JIOTHIECKUX METOIOB YIIPABICHHUS U COBEPIICHCTBOBAHUS CHCTEMBI
MaTepHaJbHOTO CTUMYJIMPOBAHUS; TNIAHUPOBAHKE, OpPraHu3alus 1 KOHTPoIb 3¢ dekTuBHOCTH 00yUeHUs
MepcoHana, B T. 4. Ha pabodnx MecTax; pa3BUTHE BHYTPUKOPIIOPATUBHOM KYJIBTYPhI H CITYKEOHOM ITHKU;
aTTecTalus IIepCoHaIa PecTOpaHa).

2.6. OpranusyeT AeJIONpPOU3BOACTBO, CBOEBPEMEHHOE U KaueCTBEHHOE O(hOpMIICHHE
JOKYMEHTAIMU M CTATUCTHYECKOH OTUYETHOCTH (pa3paboTKa U COBEPIICHCTBOBAaHNE HOPMAaTHBHOM U
TEXHOJIOTMYECKON JJOKYMEHTAIINH, BKJII0Yasi BHYTPEHHHE CTaHAAPTHI, HHCTPYKIINH, IPaBWIa U T. 1.; cOop,
KOMITbIOTEpHAsi 00paboTKa 1 aHAIN3 POU3BOACTBEHHOM HHPOPMAIIUH; OATOTOBKA CTATUCTHYECKIX
OTYETOB, HHPOPMAIOHHBIX MATEPUANIOB U T. 1.).

2.7. [lnanupyer, OpraHu3yeT U KOHTPOJUpYyeT 3G (HEKTUBHOCTD PEKIIAMHBIX MEPOIPHUATHIH.

2.8. ObecnieunBaeT MPUOBIILHOCTH PECTOPaHA HAa OCHOBE TPAaMOTHOM MapKETUHTOBOU MTOJIUTUKH H
HanboJiee MOIHOrO yIOBIETBOPEHHSI MOTPEOHOCTEH MTOCETUTETIEH.

2.9. OnTuMU3HpyeT pacxosl MPH BEACHUH OHU3HECA.

2.10. @opmupyeT NOTOKUTENBHBIA UMUK pecTopaHa (TIOBBIIIEHNE U KOHTPOIIb Ka4eCTBa U KyJIbTYPHI
oOcITy>KuBaHHs TIOCETUTENIEH pecTopaHa; Co3JaHre PUATHON U APYKeOOHOH aTMOoc(ephl; U3ydeHHE
NOTPEeOUTENbCKUX MPEANOUYTEHUH TOCETUTENEH pecTopaHa; MOAT0TOBKA MPEATIOKCHUH U UX pealln3aius
0 YITyYIICHUIO 00CTY>KUBAHHS IOCETUTEINCH; YCTAHOBIICHUE U PACIITUPEHHUE CBsI3€il ¢ 00IIIeCTBEHHOCTHIO
U CpelICTBAMU MacCOBOM HHPOPMALIMK; YUET U aHAJIH3 KaJlo0, MPETCH3UN 1 MOKEIaHUH OCETUTENEH;
yCTpaHEHHE HeIOCTAaTKOB B paboTe pecTopaHa; cOONI0IeHHE PaBUII IPOTOKOIA U STHKETA).

INPAKTHUYECKOE 3AHSATHE 6
YCJIIOBUA TPY JA

Konmponwvnste 6onpocwi:
HazoBure daxtopsl, popMupyIomne COCTOSIHAE MPON3BOJICTBEHHOW 00OCTaHOBKH.
PackpoiiTe moHsTHE YCIOBUHN TpyIa.
Ilepeuncnure rpymnmsl 3JIEMEHTOB U MOKa3aTellel yCIOBUN Tpya.
OTMeTbTe YCIIOBUS, ONIPEEIIAIONE pAOOTOCIIOCOOHOCTH pabOTAIOLIETO.
OxapakTepu3yiTe JUHAMHUKY pab0OTOCIIOCOOHOCTH B T€UCHHUE JTHS.
[lo xakuM TmIOKa3aTeNsIM MOXXHO OIIGHWUTh 3aTPaThl, CBS3aHHBIE C KOMIICHCAITUCH
HEOJIarompUATHOTO BO3/ICHCTBHUS yCIOBUH TpyAa?
7. Kakue MeTOIBI OIEHKM YCJIOBHM Tpyaa Bsl 3maere? Kak 3TH METOIBI WCITOIB3YIOTCS B
OpTraHM3aIllMU U YIIPABICHUH ITPOU3BOIACTBOM?
8. MlaiiTe MOHATHUS peXKUMA TPY/a U OTbIXa U HA30BUTE €O BUIIBL.

A e
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9. Tlepeunciute TpeOOBaHUs, yYHTHIBACMbIC MPU pPa3pabOTKe PEKUMOB TPyAa M OTIbIXa Ha
MIPEINPUATHH.

3aoanua:

3aganue 1.

st paboTHHKaA (paOOTHUKOB) MPEATIPUATHS CepBHCa (OMPENSsIeTCs CTYACHTOM CaMOCTOSTEIIBHO)
HEOO0XOIMMO OIPEICITUTh ONITUMANIBHEIC YCIIOBUS TPY/Ia 0 TUTHEHHYECKUM (PaKTOpaM MUKPOKJIIMATA U
OCBEIIIEHHOCTH MPOU3BOJICTBEHHBIX TOMETIICHHIH.

s onpeneneHns ONTUMAIBHBIX YCIOBUH TPYZa UCIIONB3YIOTCS CIEAYIONe HOpMaTHBHBIC
JIOKYMCHTBI:

1) CanlluH 2.2.4.548-96 «['urnenndeckue TpeOOBAHUIK MUKPOKIMMATY ITPOU3BOICTBEHHBIX
TTIOMEIICHHI;

2) CanlluH 2.2.1/2.1.1.1278-03 «I'uruennveckre TpeOOBaHUS K €CTECTBEHHOMY, HCKYCCTBEHHOMY
Y COBMEIIICHHOMY OCBEILICHHIO JKUJIBIX U OOIIECTBEHHBIX 3TaHUN.

Pe3ynbTathl BBINOJIHEHHOH PabOThl HEOOXOMMO MPEICTABUTH B BUJIE TAOJIHUIIBL:

ITokazarenu 3HaueHNE

JomxHocTs (npodeccust)

Xapakrep (conepxanue) padoThl

Kareropus paboT 10 MHTEHCHBHOCTH SHEPTOTPAT OpraHu3Ma

Twum TpON3BOICTBEHHOTO TTOMETIICHHMSI

OnTuManbHas TEMIEpaTypa Bo3ayxa:
— B XOJIOJHBIN TIEPUOJ] rOAa
— B TEIUIBIA NEPUOJI TOJa

OnTuMansHas TeMIleparypa IOBEpXHOCTEH:
— B XOJIOJHBIN TIEPUOJ rOAa
— B TEIUIBIA IEPUOJ TOAA

OnTuMansHas OTHOCHUTENbHAS BIAKHOCTH BO3AyXa:
— B XOJIOJIHBIN MEpUOJI TOa
— B TEIUIBIA IEPUOJ TOAA

OnTuManbHas CKOPOCTh ABUKEHUS BO3IyXa:
— B XOJIOJIHBIN MEpUOJI TO1a
— B TEIUIBIA IEPHOJ TOAA

OnTuManbHas HHTSHCUBHOCTD TEIJIOBOTO OOJIYYCHUS:
— B XOJIOJIHBIN MEpUOJI TO1a
— B TEIUIBIA MEPUOJI TOJIa

EctectBennoe ocsemenue, KEO e, %:
— IIpY BEPXHEM WU KOMOMHUPOBAHHOM OCBCIICHUN
— 11py OOKOBOM OCBEIIICHUU

CoememenHoe ocsemenue, KEO e, %:
— IIpY BEPXHEM WU KOMOMHUPOBAHHOM OCBCIICHUN
— ipy OOKOBOM OCBEIIICHUH

HckyccTBeHHOE OCBEIIEHUE:

— OCBEILIEHHOCTbD, JIK

pH KOMOMHHPOBAHHOM OCBEIIICHUUBCETO

MIPH KOMOMHUPOBAHHOM OCBEIICHUH OT OOIIET0

TP OOITIEM OCBEIIEHUHN

— ToKazaTelns auckomdoraM, He Oonee

— k03 unmeHT nynbcanuu ocBenieHHocTH, K, % He Gosee

INPAKTUYECKOE 3AHATHE 7
HOAT'OTOBKA U ITIOBBIINEHUE KBAJIMOUKAIUU ITEPCOHAJIA

Konmponwvnste 6onpocwi:
1. PaccmotpuTe BiusiHHE KBaTH(HUKAUK PAOOTHUKOB Ha PE3YJIbTAThl IIPOU3BO/ICTBA.
2. TlepeunciuTe W3MEHCHHS COICP)KAHHMS M XapakTepa TpyAa pabouMx MPOUCXOISAIINE IO
BIIMSIHIEM HAyYHO-TEXHUYECKOTO IIpOorpecca.
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3. HazoBute TpeOoBaHMs K KBUTU(GUKALNHE 1 YMEHHSM PaOOTHHKA B COBPEMEHHBIX YCIOBHSX.

4. JlaiiTe XapaKTepHCTHUKY (OpMaM CIELHATBHOIO MPO(ECCHOHATLHOT0 00pa30BaHusl pabOYHX.

5. Oxapakrepusyiite GopMbl NMPOPecCHOHATbHO-KBATH()UKAIIMOHHOTO MPOIBIKEHUST paboYuX Ha
HPEANPHUITUY.

6. Ykaxute  (QyHKIMH  yOpaBieHHs,  pealM3ylOIIHe  CHUCTeMy  MPO(eCcCHOHATBHO-
KBaJTH(PUKAIMOHHOTO MPOABMKEHHS Pad0UYHX Ha MPEANPHUITHH.

3aoanusn:

3aganme 1.

Ompeaennre BO3MOXHOE HANMEHOBAaHUE JOJKHOCTH, TOKHOCTHBIC 00S3aHHOCTH B TPEOOBAHMS K
3HAHUAM, YMCHUSM W JUIHBIM KadecTBaM paOOTHUKA, 3aHITOTO OPTraHU3alke U pa3BUTHEM IIPoIIecca
00CTyXKUBaHUsI HA TIPSAIPUSTHH CEPBHUCA.

3ananue 2

[Tocne okoHyanus 00ydeHUs: B HHCTUTYTe Bac nmpuHsum Ha paboTy B OJTHOM W3 IPENPUATHI
cepsl cepBuca. Uepes mecsiin paboThl BbI MOHSITH, YTO OJTHOM U3 TTPOOJIEM, MEIIAFOIIHUX TPEATIPUSITHEO
CcTaOMIBHO (YHKIIMOHHUPOBATh U Pa3BUBATHCS, SBISACTCS HEAOCTATOYHOE IIOHUMAHKE TIEPCOHATIOM
MPEANPUATHS BAXXHOCTH (OPMHUPOBAHUS YCTOMUUBBIX B3aUMOOTHOIICHHH C KJIMEHTAMH 3a CUCT
KaueCTBCHHOTO 00CITy>)KMBaHUS M ydeTa X NoTpeOHocTel. [Jiist pereHus cloKuBIecs mpooieMbl Ber
XOTHUTE MPEAJI0KUTH PYKOBOAUTEIIO IPEANPHUATHS MPOBECTH MOBBIIICHHE KBATH(UKAINNA PAOOTHUKOB Ha
TeMy «OCHOBBI KIIMEHTOOPUECHTHPOBAHHOI'O CEPBUCAY.

[Ipexe ueM npeacTaBUTh PyKOBOJCTBY CBOM PeKOMEHanu, Bam He00X0IMMO MOATOTOBUTh
MPOrpaMMy TOBBIIIICHHUS KBATU(UKAIUH:

— 0060CHOBATH HEOOXOIUMOCTH MPOBEIACHUS TAKOTO TOBBITIICHUS KBATN(DUKAITIH;

— OIIPENEIHTD 1eNIb 00yUeHUS;

— OIPENEIUTh KaTeropuu pabOTHUKOB, C KOTOPBIMU IIPOBOIUTH O0YUCHHE;

— OMNPENEIUTD CoMIepIKaHue 00yUeHHUs (TeMbl, 3HAHUS, YMEHHS, KOTOPBIC IOJy4YaT paOOTHHKH B
pe3ynbTaTe 00yUeHU).

INPAKTUYECKOE 3AHSATHE 8
HOPMHWPOBAHUE TPY A

Konmponwvnuie gonpocwi:
1. Hasosure 3aauu HOPMUPOBAHKS TPY/A B YIIPABICHUH POU3BOICTBOM.

2. PaccMotpuTe KiacCH(pHUKAIUIO HOPM TPY/a.

3. Oxapaktepusyiite (haKTOPHI, YIUTEIBAEMBIE [IPH YCTAHOBJIIEHHH HOPM TPY/Ia.

4. Tlosicaurte GYHKIMK HOPM TPYIA B PETYIHPOBAHUH COLUAIBHO-TPYIOBBIX OTHOIIECHHIA.

5. OmnuimuTe OTIWYHMS AHATUTHUYECKOTO M OMBITHO-CTATHCTHUYECKOTO METOJ0B HOPMHPOBAHUS
TpyZda.

6. VYKaxuTe MPUHIIKIIBI, HCTIOIb3YEeMbIe TIPH 00OCHOBAHUH HOPM TpPY/Ia.

7. Tlepeuucnure cOCTaB pabOT MO OPraHU3AIMKA U HOPMHPOBAHHUIO TPY/IA.

8. W3znoxwure MOCIEI0BATENBHOCTE M COAEPIKaHNe PabOT 10 aHAIN3Y HOPMHUPOBAHUS TPY/IA.
3aoanusn:

3ananue 1.

CooTHecuTe ciaenyroIme HopMa TpyJa ¢ UX BHIAMHU

Hopma tpyna Bupx HopMBbI TpyAa

JlueBHas BeIpyuka maccaxucra 3000 pyo.

KomnmaecTBo 00cTyKHMBaeMbIX CTOITUKOB
odunmanTa 4 CTOIMKa

KonnyecTBO MOAYMHEHHBIX Y HAUATbHUKA
CITYKOBI TIpHEMa U pa3MeIieHus 15 gen.

Bpewms ma manukiop Ha 1 gemoBeka 30 MuH.

KonmuecTBo momuTol 00yBu Opuramoit
paboTHHKOB 3a cMeny 20 map

COOTHOIIEHHE BCIIOMOTaTeIIbHOTO IE€pCcoHaIa K
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OCHOBHBIM paboTtHukam 0,4

KomnmaecTBo pabOTHUKOB, 3aHUMAIOIIIHXCS
yrpaBJIeHHEM KaJapaMy B TOCTHHUIIE, 2 Yell.

[IpenensHast Macca rpy3a, IEpeHOCHMOT0
paboTHHKOM BpyuHyIo, 10 KT

Bpewms Ha Tekymryo yOOpKY OJHOTO
CTaHIAPTHOTO ABYXMECTHOTO HOMEpa B
roctuHHuie 40 MuH.

Bunsl HOpM Tpya: HopMa JUIMTEILHOCTH; HOPMa BPEMEHHU; HOPMa YHCIIEHHOCTH; HOPMBI TSDKECTH
TpyZa; HopMa BEIpaOOTKH; HOPMHUPOBAHHOE 33JaHUE; HOPMa 0OCITYKHUBAaHHUS; HOpMa YIPaBIIEMOCTH;

HOpMa COOTHOIICHUI YUCICHHOCTHU pa6OTHI/IKOB.

3apanmue 2.

Onpe;[eJmTe, KaKuM MCTOJ0M Onla YCTAHOBJICHA KaXX1asl U3 HIMIKCIIPUBCACHHBIX HOPM Tpyda:

Onucanue npouecca yCTAHOBJICHHS] HOPMBI TPy A

MeToa HOpMHPOBaHUS

Hopwmnt BpeMeHr Ha yOOpKY HOMEPOB B TOCTHHHIIE OBLITH
YCTaHOBJICHBI HA OCHOBE PE3yJIbTATOB IPOBEICHHOTO
XpoHOMeTpaxa U GoTtorpaduu pabodero BpeMeHH

MacTep npoU3BOICTBEHHOTO YYaCTKA TI0 OIBITY paOOThI
YCTaHOBHWJI HOPMBI Ha BIQKHO-TEILIOBYIO 00pabOTKY
Oprox

ITo pe3ynbraTtam paboOThl PAOOTHUKOB B TPEABIAYIIIHEC
NepUOJIbl OBLUTH YCTAHOBIICHBI HOPMBI BRIPAOOTKH
OpHTrajBl 10 MONTUBY 00YBHU

ITo HOpMaTHBaM BpeMEHHU Ha BBITIOJHEHHE PabOT 10
JIOKYMEHTAIIHIOHHOMY OOCCIICUYCHHIO YIIPaBICHHUSI C
Y4€TOM KOHKPETHBIX OpTraHU3aIlnOHHO-TEXHIIECKIX
YCJIOBHM OBLTH paccUUTaHbl HOPMBI BpEMEHHU Ha
00pabOoTKy BXOJIAIICH U UCXOIAIICH KOPPECTOHCHIIUN

3aganmue 3.

YkaxuTe, Kakue BUBI HOPM MOTYT OBITh UCITOJb30BaHbI IPY HOPMHUPOBAHUH TPYAA:
a) pyKOBOAMTENEH 1 CIIEIHAINCTOB (HAllpUMep: Ha4YaIbHUKA OT/IENa KaJpoB, CIICHAINCTA 110

MapKETHHTY H T.1.);

0) cirykamux (Hampumep, cekperaps-pedepenTa; oyxraiarepa).

INPAKTUYECKOE 3AHATHE 9
HOPMHUPOBAHUE TPYJIA PA3JIMYHBIX BU/I0OB PABOT HA TIPEAINIPUATUAX

CEPBUCA

Konmponwvnuie gonpocul:
1. YUto Takoe HOpMEI Tpyna?
2. Kakwue 3amaum pemaetT HOpMUpOBaHHe Tpya?

3. OxapakTepu3yiTe BUIBI HOPM 3aTpaT B PE3yIbTaTOB TPyIa.

4. Yo nmpeAcTaBisOT co00i HOPMBI 00CTY>)KUBaHHSI U HOPMBI yIIPABISIEMOCTH?

5. OxapakTepusyiiTe QyHKIIUH HOPM TPYyZa.

6. Uro Takoe meron HopMmupoBaHHsS Tpyaa? Kakwe MeToasl HOPMHUpPOBaHHS Tpyda MOTYT

HCIIOJIB30BATHCA HA HpCZ[HpI/IHTI/II/I?

7. Yrto Takoe HOpMaTUBEI 1o TpyAy? Kakue BuaBsl HOpPMATHBOB IO TPYAY BBIAENAIOT?

3aoanus:

33I[3HI/Ie 1. HOpMI/IpOBaHI/Ie YUCJICHHOCTH YIHPABJICHYCCKOIO TIMEpCOHATIA TII0 (byHKLII/ISIM

yIpaBIeHUS

Jlnst rocTuHUIBI KaTteropum F*** mmeromeidt 250 koiko-mect m 210 denl.
YUCIICHHOCTU PabOTAIIIUX ONMPEIEIUTh HOPMATUBHYIO YHCICHHOCTh PYKOBOJIUTEINEH, CICIMATUCTOB U

CIIUCOYHOH
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CIy)KalllUX, IPH ITOM Y4YeCTb, YTO 3arpy3ka rocTuHuubl cocraBiser 80%. Jns onpexneneHus
HOPMATUBHOM YMCJIEHHOCTH HEOOXOIMMO HCIOJIBb30BaTh "PeKoMeHIalMy 110 HOPMHMPOBAHHUIO U OILIATE
TpyZa paOOTHUKOB TOCTHHHYHOTO, OaHHO-PAYE€YHOTO XO3AWCTB W PUTYAIbHOTO OOCITY>KUBaHHUS
Hacenenus", yTB. [Ipukazom Munctpost PO ot 15.11.1994 r. Ne 11 (mpunoxenue 1).

3aganue 2. OnpeneneHue TPYIOEMKOCTH BBIOJHACMBIX YIIPABICHUCCKUX PaboT

B rtabmune mnpuBeneHel BUA W 00BbeM pabOT CHCHUANIKUCTOB 10 JIOKYMEHTAITHOHHOMY
obecTieueHUIO YIIPABICHHMS

Tabmuia — Bung u 06beM pabot cnerpanuctos 1o JJOY

No O6bem
i Bun pabotsl, en. u3m. pabotel 3a
ToJ

1 CocTaBeHne W BeJeHHE HOMEHKIATYphl HelI CTPYKTYpPHOTO TOApa3AeieHHS 2%
(opranm3anum), KOJIMYECTBO MO3ULUI B HOMEHKJIATYPE Jel

2 O06paboTKa NOCTYNAIONINX TOKYMEHTOB, JOKYMEHTOB 21000

3 O6paboTKa OTIPABIIEMBIX TOKYMEHTOB, TOKYMEHTOB 19000

4 KoHTpoIb NCITOTHEHNS TOKYMEHTOB, TOKYMEHTOB 9500

5 dopmupoBanue 1en BpeMeHHOTO (10 10 neT) XpaHeHus], COCTaBICHUE 3ar0JIOBKOB, 12
odopmienue aen (ynpaslieHUeCKasi JOKYMEHTAIHs), Jell

6 DopmupoBaHHe 1€ 10 JUYHOMY COCTaBy OpPTaHM3alliH, COCTABICHNE 3ar0JIOBKOB, 5
odopmIIeHHUE JIeI, eI

7 [lepenaua nen B apXuB OpraHU3aliy U3 CTPYKTYPHOTO MOAPa3AEIeHus, Jel 14

[To ucxoHBIM TaHHBEIM HEOOXOIUMO:
1) paccunTaTth HOPMBI BPEMEHH 110 KOKIOMY BHIY padoT;
2) omnpeAeanuTh OOLIYI0 HOPMUPYEMYIO TPYAOEMKOCTh padoT;

3) ompenenuTh HEHOPMHUPYEMYIO TPYAOEMKOCTh paboT (MpuHATH paBHOH 1% OT HOpMHpyeMoi
TPYAOEMKOCTH);

4) omnpeAeauTh 0OLIYI0 TPYAOEMKOCTh padoT.
5) onpeAenuTh HEOOXOAMMYIO YMCICHHOCTE JICIONPOU3BOICTBCHHOTO MIEPCOHAIA.

8. VYEBHO-METOINYECKOE 1 TH®OPMALIMOHHOE OBECITEYEHUE
T CIHATIIVHEI

8.1. OcHoBHas TUTEpaTypa

beuikos, B. I'. PernmamenTanus tpyna : yueOHoe mocobue mis By30B / B. I'. beuikoB. — MockBa :
WznarensctBo IOpaiit, 2024, — 189 c¢. — (Bricmee ob6pazoBanue). — ISBN 978-5-534-14847-3. —
Texkcr : onextponneid //  OOpa3zoBarenbHas mmatdpopma  FOpait  [caiit]. —  URL:
https://urait.ru/bcode/543861.

bruikos, B. I. HopmupoBanue tpyza : yue6Hoe nocodue aist By3oB / B. I'. beuikoB. — Mocksa :
WznarensctBo lOpaiit, 2024, — 537 c. — (Boicmee ob6pazoBanue). — ISBN 978-5-534-15058-2. —
Texkct : oanekrponnbii //  OOpasoBarenbHas  1iargopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/544354.

ber3tok E.A. PernamenTanus u HOpMUpOBaHUE TpyAa [DIEKTPOHHBIN pecypc]|: yueOHOe
nocobue mis OakamaBpos/ bep3tok E.A., [TormoB C.B.— DiekTpoH. TEKCTOBBIE JaHHBIC.— M.:
HamkoB u K, A Ilm DOp Memma, 2023.— 211 c— Pexum pgocrymna:
https://www.iprbookshop.ru/124097

8.2. lonoHUTENbHAS JIATEPATYPA

Opranu3aiys MPOU3BOJICTRA | YUCOHHK JIJISl CPEIHEr0 MPOoPeCCHOHAILHOTO 00pa3oBaHus /
W. H. UBanos [u np.] ; nox pegakuueit Y. H. Banosa. — 2-¢ uza. — Mocksa : MzparensctBo FOpaiiT,
2024. — 546 c. — (Ilpodeccuonansuoe odpazopanue). — ISBN 978-5-534-16518-0. — Texkcr :
3eKTpoHHbIH // OO6pa3oBartenbHas iardhopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/544926.

28



8.3. IIporpaMMHOe o0ecnieyeHue

IIporpamma Microsoft PowerPoint mist meMoHCTpamuu mpe3eHTaIii, HOyTOyK ¢ MporpaMMoi st
neMoHcTpauuu ¢aitnos ¢ pacmupenneM AVI, GoogleChrome Opay3ep ¢ BO3MOXKHOCTBIO BBIXOJA B
MHTEpHET B pexkuMe on-line (aefictBytomuit WiFi).

8.4. [IpodeccnonalbHbIe 6a3bI JAHHBIX
Enunas  oOmiepoccuiickass — CHpaBOYHO-WH(OPMAIMOHHAS CHCTEMAa [0  OXpaHe  Tpyda
http://akot.rosmintrud.ru/

8.5. UndopmannoHHbIe CIPABOYHBIE CHCTEMBbI
CrpaBouHo-nipaBoBas cuctema «Koucynprantllntocy — http://www.consultant.ru/

8.6. UnTepHeT-pecypcesl
[TopTan oTKpHITEIX NaHHBIX — https://data.gov.ru/
AJIMUHUCTPATUBHO-YIIPABICHUYECKUN MTOPTAI — WWW.aup.ru

8.7. MeToauveckne yKa3aHusi 10 OCBOEHUIO U CUMILJIMHBI
MeToanyeckne peKOMEH/IAIUH MO BeIeHNI0 KOHCIIEKTOB JIeKIU

KoHcniektupoBanue JEKIMM — BaXKHBIH IIar B 3allOMHHAHUM MaTepHalia, MOATOMY KOHCIEKT
JICKIIUH HEOOXOAMMO UMETh KaXJI0My CTYACHTY. 3a/adya CTYACHTa Ha JICKIIUH — OJHOBPEMEHHO CITyIIaTh
MIPETIoIaBaTeNsl, aHAIM3UPOBAaTh M KOHCIEKTUPOBaTh WMH(popMaruio. [Ipu 3TOM Kak CBHUICTEILCTBYET
MPaKTHKa, HE HY)XKHO CTPEMHUTHCS BECTH JOCJIOBHYIO 3amuCh. TakuM 00pa3oMm, JIEKIUIO MpenojaBaTels
MOJKHO KOHCIIGKTHPOBaTh, IIPU 3TOM Ba)KHO HE TOJbKO BHHMATEIIBHO CIYIIATh JIEKTOPa, HO U BBIACIIATH
HauOoJIee BaXXHYIO HHGOPMAIIMIO M COKPAIICHHO 3allUChiBaTh ¢¢. [Ipy 3TOM OIHO M TO e COACPIKAHUE
(ukcupyeTcss B CO3HAaHMM YETHIpE pa3a: BO-NEPBBIX, NPU CaMOM CIYIIaHWW; BO-BTOPBIX, KOTJa
BBIJICTISICTCS TJIaBHAS MBICIb; B-TPEThUX, KOT/Ia TOABICKUBAETCs 0000maromnas ¢gpasa, u, HaKOHEI, pu
3anucy. Marepuai 3arioMUHaeTCst 00Jiee MOJIHO, TOUYHO U IPOYHO.

Xopommii KOHCHEKT — 3aJ0I YeTKMX OTBETOB HAa 3aHSTHUAX, XOPOIIETO BBIMOJHEHUS YCTHBIX
OIIPOCOB, CAMOCTOSATENBHBIX U KOHTPOJBHBIX pa0OT. 3HAYMMOCTh KOHCIIEKTUPOBAHUS HA JICKIIMOHHBIX
3aHATUSAX HeCOMHEHHA. IIpoBepeHo, 4YTO cocTaBiieHHe 3(PQPEKTHBHONO KOHCIECKTA JICKIIMH MOXET
COKPATUTh B YEThIPE pa3a BpeMs, HEOOXOIUMOE ISl IOJHOIO BOCCTAHOBJCHHUS HYXXKHOW MH(OPMAIIUU.
s SKOHOMHM BpEeMEHH, Tepe]] KaXJI0H JieKnued HeoOXOAMMO BHUMATEIBHO MPOYHMTATh MaTephall
MPeabIIYIICH JTEKIUH, BHECTH UCIIPABIICHHUS, BBIACIUTH BAKHbIC ACIICKThHI H3y4aeMOro MaTepuaia

KoHcrniekT momoraer He TOJBKO Jydille yCBaMBaTh MaTepual Ha JICKIUHM, OH OKa3bIBAeTCS
HE3aMEHUM TMpH TOJATOTOBKE HKk3ameHy. CienoBaTeNbHO, CTYACHTY B JajdbHEWIIEM BaXXHO YMETh
OQOPMHUTHh KOHCIIEKT TaK, YTOOBI BaXXHBIE MOMEHTHI KYJIBTYpOJOTHYECKOW HJCH OBUIM BBIIACICHBI
rpaduyecky, a rIaBHYI MHOOPMALMIO CIEAYeT BBIACIATH B CaMOCTOSTEIbHBIC a03albl, QUKCHpYS ee
0osee KpYIMHBIME OyKBAaMU FUTH IIBETHBIMU Mapkepamu. KOHCIIEKT JOHKEH UMETh TOJIS JJIs 3aMETOK. DTO
MOTYT OBITH OMOIMOTPAPUUSCKUE CCHUIKH U, HAKOHEII, COOCTBEHHBIC KOMMEHTAPHH.

MeTtoauueckue YKazaHusd 10 NOATrOTOBKE K YCTHOMY OIIPOCY

CamocrosiTenpHasi paboTa CTYJIEHTOB BKIIFOYAET IMOATOTOBKY K YCTHOMY ONPOCY Ha CEMHHAPCKUX
3aHATHSX. JIIs1 9TOrO CTYJNEHT uW3ydaeT JIEKIUW, OCHOBHYIO U JIONOJHUTENBHYIO IUTEPaTypy,
nmyOnukaryu, nHpopManuo u3 MHTEepHET-pecypcoB.

Tema ¥ BOMPOCH K CEMUHAPCKUM 3aHSATHSIM, BOTIPOCHI JUIsi CAMOKOHTPOJIS COJIEpKaTCsl B paboueit
yueOHOM TporpaMMe M JIOBOJSATCS JI0 CTYACHTOB 3apaHee. D(P(EeKTUBHOCTh MOJITOTOBKU CTYICHTOB K
YCTHOMY OIIPOCY 3aBHCHUT OT KayecTBa O3HAKOMJICHHMSI C PEKOMCHJIOBaHHOUM mwmreparypoil. s
MOJITOTOBKM K YCTHOMY ONPOCY, OJNHMII-ONPOCY CTYIACHTY HEOOXOIUMO O3HAKOMHUTBHCS C MAaTEpPHAJIOM,
TIOCBSIICHHBIM TEME CEeMUHapa, B YU4EOHWKE HJIM JPYrodl PEeKOMEHIIOBAHHOW JHTEpaType, 3alucsiX C
JIEKIIMOHHOTO 3aHATHS, OOpaTHTh BHHMaHHWE HAa YCBOCHHE OCHOBHBIX IOHSATHUH JMCIUILTUHBI, BHISBHTH
HESICHBIC BOIIPOCHI M TIOJI00PATh TOTIOJHUTENBHYIO JTUTEPATYPy Ui MX OCBEIICHUS, COCTABHTH TE3HUCHI
BBICTYIUICHUS 110 OTHEIBHBIM MPOOJIEMHBIM aclekTaM. B cpelHeM, MOAroToBKa K YCTHOMY OMNPOCY IO
OJTHOMY CEMHHAPCKOMY 3aHSITHIO 3aHUMaeT OT 2 10 4 4YacoB B 3aBUCHMOCTH OT CJIO)KHOCTH TEMbI U
OCOOCHHOCTE OpraHMU3alliy CTYJACHTOM CBOEH CaMOCTOSTEILHOW PaboTHI.
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MeTtoauueckue YKazaHuA 10 NOATOTOBKE K MNPAKTUYE€CKOMY 3aHATHUIO

B nporiecce moAroTOBKM K MPaKTUYESCKOMY 3aHITHIO CTYICHT 3HAKOMUTCS C pabodeil mporpaMMoit
JTUCIUIUINHBI, TEMAMH W IUIAHAMHU MPAKTHYECKUX (CEMHUHAPCKHX) 3aHITHH, yaensss ocoboe BHUMAaHWE
HeJsIM | 3a7adaM, CTPYKTYPE W COACPKaHWIO JHUCIUIUINHBI, POBOAUT aHAJIN3 OCHOBHOW HOPMAaTHBHO-
MPaBOBOM W Y4eOHOH JIUTEpaTyphl, IMOCIE 4Yero pabdoTaeT ¢ PEKOMEHJIOBAaHHOW JIOMOJHUTEIHHOU
JIUTEPaTypPOU.

@opMBI  OpTaHW3AlMU  TMPAKTHYECKUX  3aHATHH  ONPENeNaioTCS B COOTBETCTBHH  CO
CHEIM(PUISCKUMU OCOOCHHOCTSMH yUYeOHON TUCIMIUIUHBI W IENsIMUA Oo0ydeHus. VMiMu MOryT OBITh:
BBHITIOJTHCHUE YIPAXXHCHH, PEIICHWE THUIIOBBIX 33J]a4, PEIICHWE CUTYallMOHHBIX 3ajad, 3aHATHS I10
MOJICJIMPOBAHHIO PEATbHBIX YCIIOBHUH, [€IOBbIE WIPHI, HUTPOBOE MPOEKTHUPOBAHHWE, HWMHUTAIIMOHHBIC
3aHSTHUS, BBIC3IHBIC 3aHATHS B OPTaHU3alUH (IPSIIIPHUATHUS ), 3aHSITUS-KOHKYPCHI U T.]I.

[Ipu yCTHOM BBICTYIICHHH O KOHTPOJIBHBIM BOIIPOCAM CEMUHAPCKOTO 3aHSATHUS CTYACHT JTOJDKEH
u3naraTh (HE YHTAaTh) MaTEpHa BBICTYIDICHHS CBOOOAHO. Heobxommmo KOHIICHTPHPOBATH CBOE
BHUMAaHHE Ha TOM, YTO BBICTYIUIEHHE JOJDKHO OBITH 00paIieHo K ayJUTOPHH, a He K IPEero1aBaTento, T.K.
3TO 3HAYMMBIH acIeKT MPO(eCCHOHATBHBIX KOMIICTCHITUH BBITYCKHHKA.

I[lo OKOHYaHWM CEMHHApCKOTO  3aHATUS  CTYAEGHTY  CJIEIyeT TIOBTOPHUTH  BBIBOJHI,
CKOHCTPYHMPOBAaHHBIE Ha CEMHHApPE, MMPOCIIEINB JIOTHKY UX ITOCTPOCHHUS, OTMETHB ITOJIOKESHHUS, JIEKAIINE B
uX ocHOBe. JlJisg 3TOrO CTYJIEHTY B TEUYCHUE CEMHHApa CIICJyeT JAelaTh MOMETKU. boiee Toro, B cirydae
HETOYHOCTEH ¥ (WIK) HEMOHUMAaHHS KaKOTo-THOO BOIMPOCA MPOMIEHHOT0 MaTepuaia CTYJASHTY CICIyeT
00paTHUTBHCS K MPEToAaBaTeNIo0 I TOTYISHUS HEOOX0INMMOM KOHCYNBTAIIMU U Pa3bsCHEHNS BO3HHKIICH
CUTYaIUH.

MeToanueckue PCKOMEHIAIIMU 110 OPraHu3anuuu CaMOCTOSITeJIbHOM paﬁDTbI CTyJaeHTa

Jns mHOUBHIyanu3alud oOpa3oBaTENFHOTO TIpoliecca camocTosTenbHyo padory (CP) moxxHO
pa3aenuTh Ha 6a30BYIO U AOTOIHUTEILHYIO.

bazoBas CP ofecrieunBaeT TOJATrOTOBKY CTYACHTa K TEKYIIUM ayJUTOPHBIM 3aHATUSIM W
KOHTPOJIBHBIM MEPONPHUATHSAM Ul BCEX AWUCLMIUIMH y4eOHOro miaHa. Pe3ynapTaThl 3TOH MOATOTOBKU
NPOSIBIISIIOTCS. B AKTUBHOCTH CTYJEHTA Ha 3aHSATHUSAX M B KaUeCTBE BBHIMOJIHEHHBIX KOHTPOJBHBIX PadorT,
TECTOBBIX 3aJIaHUI, CACTAHHBIX JOKIAJI0B U Jpyrux (opm Tekymiero kouTpons. basosas CP moxer
BKIIIOYATh clenyromue (opMmbl paboT: H3ydeHHE JIEKIIMOHHOTO MarepHaia, IpelycMaTpUBAIOIINe
npopaboTKy KOHCIEKTa JIEKUMH M Y4eOHOH JuTepaTypbl; MOUCK (mMomdop) W 0030p JUTEpaTypsl U
9JIEKTPOHHBIX MCTOYHHKOB WH(QOPMAIUK 110 WHAWBUAYAIBHO 3aJJaHHON mpobiieMe Kypca; BBIMOIHEHHE
JIOMAIITHETO 33/IaHUSI WK JIOMAIlTHEH KOHTPOJBHON padOTHI, BHIJABAEMBIX HA TMPAKTHUECKUX 3aHSATHSIX;
U3y4yeHHE MaTepualla, BBHIHECEHHOTO Ha CaMOCTOATENBHOE M3YyYeHHE; MOATOTOBKA K MPAaKTHYECKUM
3aHATHSIM; MOJATOTOBKA K KOHTPOJIBHOH paboTe WM KOJUIOKBHYMY; TIOATOTOBKA K 3a4eTy, aTTeCTalUsIM;
Hanucanue pedepara (3cce) 1Mo 3aaaHHOM MpodIIeMe.

HononuutensHast CP HanpaBneHa Ha yriyOilieHHEe M 3aKpeIlUIeHHWE 3HAHWH CTYAEHTa, pa3BUTHE
AHAJTUTUYECKUX HABBIKOB MO MpoOjeMaTHke yueOHOW aucuumiuHbl. K Hel OTHOCATCS: MOATOTOBKAa K
9K3aMeHY; BBITIOJIHEHHE KYpPCOBOW pabOThl WM MPOEKTa; HCCIEAoBaTelIbckas paboTa M ydacTHe B
HAYYHBIX CTYJCHYCCKHX KOH(EpEeHIUsIX, CEMUHApax U ONUMIIAA/IAX; aHallM3 HAYYHOW MyONUKAIMU TI0
3apaHee ONpe/eNeHHOH MpenojaBareieM TeMe; aHali3 CTATUCTUIECKUX U (PaKTHUECKUX MaTepHaloB IO
3aJJaHHON TeMe, MPOBEJCHUE pAcCUeTOB, COCTABICHHE CXEM W MOJIeNiell Ha OCHOBE CTAaTHCTHYECKUX
MaTepHrasoB H Jp.

B yueOHoM mpomecce BBACISIOT JABa BHAA CAaMOCTOSTEIBHOM palOTHL: ayauTopHas U
BHEAyAUTOPHAs. AYIUTOpHAas CaMOCTOSTENbHAs padoTa MO AWCUUILIMHE BBIMOJHSETCS HA YYEOHBIX
3aHATHSIX TI0JI HETIOCPEJICTBEHHBIM PYKOBOJCTBOM TMpENojaBarelis M Mo ero 3amaHusM. OCHOBHBIMU
(hopmMaMM CaMOCTOSITENBHONW Pa0OTHl CTYIEHTOB C Y4YacTHEM IMperojaaBaTeNied SBISIIOTCA: TEKyIIUe
KOHCYJIbTAallMH1; KOJUTIOKBHYM Kak (hopMa KOHTPOJISI OCBOCHHUSI TEOPETHUECKOTO CONEPKAHUS TUCIIUILINH;
MpUeM U pa3dop TOMAITHHUX 3aJaHui (B Yachl MPAKTUUYCCKUX 3aHATHI); BBITIOJHEHHE KypCOBBIX padoT
(TIpOEKTOB) B paMKax MUCIUIUINH (PyKOBOJICTBO, KOHCYJIBTUPOBAHUE U 3aIIUTa KYPCOBBIX padoT (B YacHI,
NpeayCMOTPEHHbIE Y4YeOHBIM IUIAHOM); HPOXOXIEHHE H O(OpMIIEHHE pe3yJbTaTOB IMPaKTHK
(pyKOBOICTBO M OIICHKAa YpPOBHS CQOPMHUPOBAHHOCTH MPOPECCHOHANBHBIX YMEHHHA M HAaBBIKOB);
BBINIOJTHEHNE BBITYCKHON KBalH(DUKAIMOHHONH pPabOTHhl (PYKOBOJACTBO, KOHCYJIBTUPOBAHHWE W 3allHWTa
BBIMTYCKHBIX KBATU(PUKAITMOHHBIX pa0oT) | Jp.
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BHeayauropHasi caMocTosITeNbHAs paboTa BBITIONHSIETCS CTYJICHTOM I10 33JJaHUI0 TPETo1aBaTels,
HO 0€3 ero HenmocpeacTBeHHOTO ydyacTtusi. OCHOBHBIMH ()OpMaMH CaMOCTOSATEIHLHOW pabOTHI CTYIACHTOB
0e3 yuacTusl mpernojiaBaTelieii AsBIsSoTCS: (POPMUPOBAHKE M YCBOCHHUE CONCPIKAaHUS KOHCIIEKTA JISKIIUH Ha
0a3e peKOMEHIOBAaHHOM JICKTOPOM Y4eOHOM JTUTepaTyphl, BKIItoUask HHGOPMAIIMOHHBIC 00pa30BaTeIbHbIC
pecypchl (3MIEKTpOHHBIC YYCOHUKH, DJICKTPOHHBIC OWMOJMOTEKHM W NIp.); HamucaHue pedeparos, dcce;
MOJITOTOBKA K NMPAaKTHYECKUM 3aHATHAM (TIOATOTOBKA COOOINEHWM, JOKJIAJIOB, 33aJaHUi); COCTaBJICHUE
AHHOTUPOBAaHHOTO CIHCKAa CTaTell W3 COOTBETCTBYIONIMX JKYPHAJIOB II0 OTpacisM 3HAHUH
(menaroruuecknx, TMCHXOJIOTMYECKUX, METOJUYECKHX W Jp.); YDIYOJGHHBIH aHaIW3 HaydHO-
METOMIECKOM TuTepaTyphl (MOJrOTOBKA PEIICH3UH, aHHOTAIIMN Ha CTAaThI0, TOCOOUE H JIp.); BHITOIHCHUE
3alaHuii o0 cOOpy MaTepuana BO BpeMs TPAKTUKH; OBJIAJICHUEC CTYACHTAMH KOHKPETHBIX YYEOHBIX
MOJyJieH, BBIHECEHHBIX Ha CaMOCTOSTEIBHOE H3ydyeHHE;, TMOoA0O0p MaTepuana, KOTOPHIH MOXET OBITh
UCIIOJIb30BaH JIISl HamMCaHusi pedepaToB, KYPCOBBIX M KBATU(HUKAIHMOHHBIX pPabOT; MOJTrOTOBKA
MPE3CHTAIIMH; COCTaBJICHUE TJOCCaphs, KPOCCBOpJAa IO KOHKPETHOW TeMe; MOATOTOBKA K 3aHITHSIM,
MIPOBOJIUMBIM C UCTIOIh30BAHUEM aKTUBHBIX (JOPM 00YUCHUS (KPYTIIbIC CTOJIBI, IUCITYTHI, ICIIOBBIC UTPHI);
aHalu3 JICNOBBIX CUTyanui (MUHH-KEHCOB). ['paHUIBl MKy STUMH BUAaMH pabOT OTHOCUTEIBHEI, a
CaMH BUJIBI CAMOCTOSITENILHOM paboThI IepeceKaroTCsl.

MeTtoauueckue YKazaHus 10 NOATrOTOBKE K TECCTUPOBAHUIO

VYcneniHoe BBIOJHEHHE TECTOBBIX 3a/laHUi  SIBIIICTCS HEOOXOIUMBIM YCIOBHEM HTOTOBOM
TIOJIO’KUTEIIEHOM OIEHKH B COOTBETCTBUM C PEHTHMHIOBOW CHCTEMOW 0OydeHUs. BBIMONHEHHE TECTOBBIX
3alaHuil TIPEJOCTABIIET CTYAEHTAM BO3MOXXHOCTH CAMOCTOSITEIbHO KOHTPOJHMPOBATH YPOBEHb CBOHMX
3HaHWUW, 0OHAPYKUBATH MPOOEIBI B 3HAHUAX U MPUHAMATH MEPhI TI0 UX JIMKBUAAIUU. DopMa H3II0KESHUS
TECTOBBIX 3aJlaHUI TO3BOJIIET 3aKPEMUTh M BOCCTAHOBUTH B MaMATU NPOMACHHBIM Martepuan. Jlus
(opMHUpOBaHUs 3aJaHUN HWCIONB30BaHA KaK 3aKphiTasi, TaKk W OTKphITas (opma. Y CTyIeHTa ecTh
BO3MOXKHOCTh BBIOOpa TIPAaBWJIBHOTO OTBETa WM HECKOJNBKHX TIPAaBUJIBHBIX OTBETOB U3 4YHCIA
MPE/UIOKCHHBIX BapUaHTOB. JlJIs BBITIOJHEHHWS TECTOBBIX 3aJaHUN CTYICHTHI JIOJDKHBI HW3YYUTh
JICKITMOHHBIM MaTepHal 1Mo TeMe, COOTBETCTBYIONINE pa3Jieiibl YICOHUKOB, YICOHBIX TIOCOOMH U IPYTUX
HMCTOYHHKOB.

Ecnu kakue—To BOMPOCHI BBIHECEHBI MPEMOJABATEIEM HA CaMOCTOSTEIBHOE HU3YUYCHUE, CICAYeT
o0paTuThCs K Y4eOHOW JuTEepaType, PEKOMEHIOBAaHHOW MpernojaBaTelieM B KadeCTBE HMCTOYHHKA
cBeZieHnid. Takke MpH MOATOTOBKE K TECTUPOBAHHUIO CIEAYET MPOCMOTPETh KOHCIEKT MPAKTUYECKHX
3aHSATAN W BBIJACIUTH B MPAKTUYECKHE 3aJaHFsl, OTHOCSIIMECS K JaHHOMY pasfeny. Ecim 3amanus Ha
KaKHe-TO TeMbl HE OBUIH pa300paHbl Ha 3aHATUSAX (WM PEHICHHUS KOTOPHIX OKA3aJIMCh HE TMOHSTHIMH),
cleryeT oOpaTHThCA K yueOHOM TuTepaType, peKOMEHIOBAaHHOM MPETo1aBaTeleM B Ka4eCTBE HCTOYHUKA
cBefieHnid. [1oe3HO CaMOCTOSTENBHO PEIINTh HECKOJIBKO TUIMYHBIX 33JaHHi 10 COOTBETCTBYIOIIEMY
pazmeny

MeToauueckue YKa3daHus 110 NOATrOTOBKE K JK3aMEHY

[ToaroToBKa CTYACHTOB K 3K3aMEHY BKITFOYACT TPU CTAIUU:
— camocTosTenbHas padoTa B TCUCHUE YIEOHOT0 rosia (cemMecTpa);
— HEMOCPEJICTBEHHAS IMOATOTOBKA B JIHU, MPEIIECTBYIOIINE dK3aMEHY;
— IOATOTOBKAa K OTBETY Ha BOIPOCHI, COJICPIKAIINECs B OHIICTE.

IToaroToBKy K dK3aMeHy HEOOXOIUMO IIEIecOo00pa3sHO HadaTh C IUTAHUPOBAHHUS W TOA00pa
WCTOYHUKOB U JHTepaTyphl. [Ipexe Bcero, cienyeT BHUMATEIHHO MEPEUUTATh YUSOHYIO TIPOrpaMMmy H
MPOrpaMMHBIE BOTIPOCHI I TIOJTOTOBKH K SK3aMEHY, YTOOBI BBIJCIUTh U3 HUX HAUMCHEE 3HAKOMBIC.
Jlasiee noJDKEeH crlenoBaTh 3Tall MOBTOPEHHS BCETO TNPOTpaMMHOTO MaTepuana. Ha 3ty paboty
1enecoo0pasHo OTBECTH OOJbINYI0 YacTh BpeMeHH. CIEIyIOIUM JTaroM SBISIETCS CaMOKOHTPOJb
3HAHUS W3YYCHHOTO MaTepuaia, KOTOPBIA 3aKJII0YAETCs] B YCTHBIX OTBETaX Ha MPOTPaMMHEIC BOIIPOCHI,
BEIHOCHUMBIC Ha dK3aMeH. Te3uchl OTBETOB Ha HaMOOJIee CIOXHBIC BOMPOCH! JKEIATEIBHO 3alKcaTh, TaK
KaK B TIPOIIECCE 3alTUCH BKIFOUAIOTCS JIOTIOJHUTENLHBIE MOTOPHBIE PECYPCHI TTAMSITH.

[pemioskeHHass METOIMKA HEMTOCPEICTBEHHON IMOATOTOBKH K DK3aMEHY MOXET ObITh U M3MCHEHA.
Tax, Ui CTyIEHTOB, KOTOPhIC CUUTAIOT, YTO OHH YCBOWJIM IMPOTPAMMHBIN MaTepuas B MOJHOM 00beMe U
YBEPEHBI B POYHOCTH CBOUX 3HAHWIA, JOCTATOYHO OETJIOr0 MOBTOpeHUs yueOHOro marepuana. OCHOBHOE
BpEeMsi OHM MOTYT YJICJIUTh YrITyOJIEHHOMY M3y4YCHHUIO OTNEIBHBIX, HAH0OJee CI0XKHBIX, JUCKYCCUOHHBIX
npobieM.
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Jlurepatypa JJisl IOATOTOBKH K 9K3aMEHY yKa3aHa B IIporpaMMme Kypca.

O/HO3HAYHO CKa3aTh, KaKMM HWMEHHO YUYCOHUKOM HYXHO TIOJNB30BaThCS JUI TMOJTOTOBKH K
9K3aMCHY HEIb3sl, MMOTOMY 4YTO Y4YCOHWKHM MHINYTCS Pa3HbIMU aBTOPaMU, MPEACTABISIONINMH CBOIO,
WHOT/ZIAa OTJIMYHYIO OT JPYTruX, TOYKY 3PCHHUS IO Pa3IMYHBIM Hay4dHbIM MpooOiiemMam. [lostomy mms
TIOJTHOTHI Y4eOHOW WHQOpPMAaIM U e¢ CpPaBHEHHWs Iydille HCIOJbh30BaTh HE MEHEe JBYX YUCOHUKOB
(yuebHbIX mocobwmif). CTyIeHT caM BIIpaBe MPHUACPKUBATHCS JIIO00H M3 MPEACTaBICHHBIX B YUcOHHKaX
TOYCK 3PEHUsS 1O CIOPHOW MpoOiieMe (B TOM YHCIE OTIMYHOW OT IMO3WIMM MPEIoJaBaTelis), HO NpU
YCIIOBUU JTOCTATOYHOW HAaydyHOW aprymeHTanud. Hambonee onTUManbHBI JUIS TIOATOTOBKH K DK3aMEHY
YU4eOHUKH ¥ Yy4YeOHble MOCOOUS IO SKOJIOTUYECKOMY IPaBy, PEKOMEHJIOBaHHBIE MUHHCTEPCTBOM
00pa3oBaHMs M HAYKH.

OCHOBHBIM UCTOYHUKOM TOJITOTOBKH K K3aMEHY SIBIISICTCS KOHCIICKT JICKIIUH. Y4eOHbI MaTepuan
B JICKIIMH JIA€TCS B CHCTEMATH3UPOBAHHOM BHJIC, OCHOBHBIC €T0 TIOJOXKEHHS JICTAU3UPYIOTCS,
MOJIKPEIUISIOTCS COBPEMEHHBIMHU (DakTaMH W HOPMATHUBHOW WH(pOpPMAIUEH, KOTOPhIE B CHIYy HOBH3HBI,
BO3MOXKHO, €II[c HE BOIIM B OMYyOJMKOBAaHHBIC TEYATHBIC WCTOYHWKHU. [IpaBMIIEHO COCTaBIICHHBIN
KOHCIICKT JICKIIMHA COJEPKUT TOT ONTUMAIbHBIA 00beM WH(OpMAIMH, HA OCHOBE KOTOPOTO CTYACHT
CMOXKET MPEACTaBUTEL cebe Bech yUeOHBIN MaTepral.

CrnenyeT TOYHO 3allOMHUHATh TEPMHUHBI M KATETOPUH, MMOCKOJIEKY B MX OMPEACICHUSIX COJEPIKATCS
MPU3HAKH, TO3BOJISFOIIUE YSICHUTD WX CYNIHOCTh M OTIIMYUTD 3TU TIOHSTHS OT JIPYTHX.

B xome moaroToBKHM K 3K3aMEHY CTyAEHTaM HEoOXOAMMO oOpaliaTh BHUMaHHE HE TOJBKO Ha
YpOBEHb 3allOMUHAHUS, HO M Ha CTENCHb NMOHMMAHUS KATeTOpUi. A 3TO JOCTHTaeTcs HE MPOCTHIM
3ay4YMBaHUEM, & YCBOCHHEM IPOYHBIX, CUCTEMATH3MPOBAHHBIX 3HAHWHA, aHATMTUYCCKHUM MBIIUICHUCM.
CrenmoBarelibHO, HETIOCPEICTBEHHAS TTOITOTOBKA K 9K3aMEHY JIOJDKHA B Pa3yMHBIX MPOTOPIUAX COUETATh
Y 3aTIOMHUHAHUE, U TIOHUMaHKE MPOrpaMMHOT0 MaTepraia.

B 3TOT mepuo; mosie3HBIM MOXKET OBITH OOIIEHUE CTYJACHTOB C MPEIOIaBaTEIIIMU 110 TUCITUTLTNHE
HAa IPYMIOBBIX U WHIAUBUAYAIBHBIX KOHCYIbTAIUSX.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJINHBbI

TpeboBaHHs K MaTEPUATEHO-TEXHIIECKOMY 00CCIIEUEHHUIO TUCIIUTUTNHBI 110 THTIAM 3aHSITHH:

- JUTSI IPOBEJICHUS 3aHITUN JICKITHOHHOTO THIIA:

CIeIMAILHOE TTIOMEIeHHE, YueOHas MeOelb, TEXHIYECKOe OCHAIICHHE.

- JUTSL TIPOBEJICHUS 3aHITHH CEMHUHAPCKOTO THTIA:

CIeNMAIbHOE TIOMEIeHNE, yueOHast Me0elb, TEXHUUECKOE OCHAIICHHUE.

- JUTSI IPOBEJICHUS IPOMEKYTOUYHOM aTTECTAIlUU:

CIeNMAILHOE TIOMEIeHNE, yueOHast Me0elb, TEXHUUECKOE OCHAIICHHUE.

Jns  caMocCTOATEIBHOW  pabOTHl  CTYIEHTOB HEOOXOAMMO IOMEIICHHE, O000pyIOBaHHOE
MIEPCOHATLHBIMUA KOMIIBIOTEPAMU, UMEIONITUMHE BBIXOJ B CeTh VIHTEpHET.

10. OCOBEHHOCTH OCBOEHUA JUCHUIIJIMHBI IMIHAMUA C OTPAHUYEHHBIMUA
BO3MOKHOCTAMMH 3J0POBbsA

OO0yJaromuMcsi ¢ OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3[IOPOBBSI TPEIOCTABIISIOTCS CHEIHATbHBIE
y4eOHHUKH, ydeOHBble TOCOoOMs M MUAAKTHYECKHE MAaTepHalibl, CIelHalbHbIE TEXHHYECKHE CpEeACTBa
0o0ydeHUs KOJUIGKTMBHOTO W WHIWBUIYaJIbHOTO TIIOJNB30BAHUSA, YCIYT'HM AacCHCTEHTa (ThIOTOpPA),
OKa3bIBAIOIMIETO  OOy4aroMmMMCAd  HEOOXOAMMYI0 TEXHHYECKYI0 IIOMOIIb, a TakXe YCIyTH
CYPIIOTIEPEBOTYMKOB U TUDIIOCYPIAOTIEPEBOTINKOB.

OcBocHHE JHUCIUIUIMHBI OOYYArOMIMMHUCS C OTPAHUYCHHBIMH BO3MOXKHOCTSMHU 370POBBS MOXKET
OBITH OPraHU30BaHO COBMECTHO C JIPYTUMH OOYYAIOIUMHUCS, & TAKXKE B OTJCIBHBIX TPYIIIaX.

OcBoeHHE [UCIUIUIMHBI OOYYalOIIMMHUCS C OTPAaHUYCHHBIMA BO3MOXKHOCTSIMH  37JOPOBBS
OCYIIECTBISICTCSI C  yY4ETOM OCOOCHHOCTEH ICHUXO(U3UYECKOTO Pa3BUTUS, HHIUBUIYAIBHBIX
BO3MOXHOCTEH U COCTOSIHUS 310POBbSI.

B mensx mOCTYmHOCTHM TOJy4YeHHS BBICHIETO 00pa3oBaHHs MO 00pa3oBaTEeNbHON MporpaMmme
JUIIAMH C OTPaHUICHHBIMH BO3MOKHOCTSIMH 3/TOPOBBSI IPH OCBOCHHUHU AVCIUTUTHHBI 00ECTIEYHBACTCS:

1) nast U1 ¢ OrpaHUYEHHBIMU BO3MOKHOCTSAMH 310POBbSI IO 3PEHUIO:

— MPUCYTCTBHE THIOTOPA, OKAa3BIBAIONIMIA CTYACHTY HEOOXOIUMYK) TEXHHYECKYIO IOMOIIL C
y49eTOM WHAMBHIYyaTbHBIX 0COOEHHOCTEH (ITOMOTaeT 3aHATh paboyee MeCTO, epeABUTaThCS, MPOUNTAThH
1 0oOpMHUTH 3a7]aHKe, B TOM YHCIIC, 3aITUChIBAs MO AUKTOBKY),
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— TNUCBMEHHBIC 33/IaHUS, a TaKXKE WHCTPYKIHMA O TIOPSJKE WX BBITOJHEHHS OQOPMIISIOTCS
YBEITMYEHHBIM IPUPTOM,

— crienyaibHble YIeOHUKH, yueOHbIe TOCOOH U AUAAKTUYECKHE MaTepHalibl (MMEIOIIUE KPYIHbIH
mWpUQPT WK ayanoQansr),

— WHIUBUIyalbHOE paBHOMEpHOE ocBerenue He meree 300 irokce,

— TpU HEOOXOJMMOCTH CTYIIEHTY JUIS BBITIONHEHUS 3aJlaHHs MPEJOCTABISETCS YBEIHYMBAIOIICE
YCTPOMCTBO;

2) A7s TUIL C OTPaHUYEHHBIMHI BO3MOXHOCTSIMH 3JI0POBbSI O CITYXY:

— TPHUCYTCTBUE ACCHCTEHTAa, OKA3bIBAIONIMN CTYJICHTY HEOOXOJUMYIO TEXHHYECKYIO IOMOINb C
YUETOM MHAMBUAYAIBHBIX OCOOCHHOCTEH (MIOMOTaeT 3aHATh pabouee MECTO, NMePeABUTaThCs, IPOUNUTATh
1 0OPMHUTH 3a1aHKE, B TOM YHCIIE, 3aIIMCHIBAs TIOA JUKTOBKY),

— obecreunBaeTcs HANMYHE 3BYKOYCHUIIMBAIONICH anmaparypbl KOJJICKTHBHOTO MOJIb30BaHUS, MPH
HEOOXOIUMOCTH 00ydaromeMycsl MPeJOCTaBIseTCs 3BYKOYCHIMBAIOIIAS anlaparypa WHIUBHIYaIbHOTO
MOJIb30BaHMUS;

— obecrieunBaeTcsl Ha/UIeKAIMMHU 3BYKOBBIMU CPEJICTBAMU BOCIIPOHM3BEICHHS MH(POPMAIHH;

3) ans JMI ¢ OTPaHWYECHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI, MMEIONIUX HAPYIICHHS OIOPHO-
JBUTATENILHOTO alapara:

— MMCHhMEHHBIC 33J[aHUs BBITIOJIHSIOTCS HA KOMITBIOTEPE CO CIICITUATU3UPOBAHHBIM IPOTPAMMHBIM
obecrieYeHneM WITH HaJUKTOBBIBAIOTCS THIOTOPY;

— I10 JKEJIAHUIO CTYACHTA 3aJaHHsI MOTYT BBIIIOJIHATBHCA B YCTHOH (hopme.
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